




    City of Manvel                                                 
       P. O. Box 187                                                                                                      (281) 489-0630 

                      20025 HWY 6             Fax    (281) 489-0634 

        Manvel, Texas  77578                        
 

AGENDA REQUEST 
REQUEST MUST BE MADE ACCORDING TO THE SUBMITTAL SCHEDULE 

 

Meeting Requested: (Please check applicable meeting) 

 

Planning, Development & Zoning             City Council   Both    

 

Date of Request: ____________________________________________ 

 

YOUR REQUEST WILL BE PLACED ON THE NEXT AVAILABLE MEETING DATE.  MEETINGS ARE SECOND 

AND FOURTH MONDAYS FOR PLANNING, DEVELOPMENT & ZONING AND FIRST AND THIRD MONDAYS 

FOR CITY COUNCIL.  THE AGENDAS ARE POSTED TO THE GENERAL PUBLIC AT MANVEL CITY HALL AND 

ON OUR WEBSITE AT www.cityofmanvel.com.  THE AGENDA IS POSTED AND WILL REMAIN POSTED 

CONTINOUSLY FOR AT LEAST 72 HOURS PRECEDING THE SCHEDULED TIME OF THE MEETING.   PLEASE 

CHECK THE BOARD FOR YOUR MEETING SCHEDULE.  WE STRONGLY ENCOURAGE YOU TO ATTEND THE 

MEETING FOR QUESTIONS AND ANSWERS.  IF YOU ARE UNABLE TO ATTEND ACTION MAY BE TABLED 

UNTIL THE FOLLOWING MEETING. 

 

Person to Speak: _____________________________________________ 

 

Daytime Phone: ___________________________________________Fax Number: _________________________________ 

 

E-mail Address: _________________________________________________________ 

 

Description of Request and Physical Address: 

________________________________________________________________ 

 

____________________________________________________________________________________________________ 

 

____________________________________________________________________________________________________ 

 

____________________________________________________________________________________________________ 

 

___________________________________________________________________________________________ 
 

___________________________________________________________________________________________ 
 
Plats: 

Preliminary ______ 

Final           ______ 

 
ALL DOCUMENTATION AND FEES ASSOCIATED WITH THIS AGENDA REQUEST MUST BE SUBMITTED 

ACCORDING TO THE MEETING SUBMITTAL SCHEDULE WHICH CAN BE FOUND ON OUR WEBSITE. 

BY SIGNING THIS AGENDA REQUEST FORM I ACKNOWLEDGE THAT I HAVE READ AND UNDERSTAND 

THIS AGENDA REQUEST FORM. 

 

 

________________________________________________                 _______________________________________                                         

SIGNATURE                                                                               DATE 

http://www.cityofmanvel.com/
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STAFF REPORT TO PLANNING, DEVELOPMENT AND ZONING COMMISSION  
PLAT APPLICATION 

Plat Name: Paulose-Madhu Addition - Partial Replat   

Applicant: Christopher Trusky, R.P.L.S., – Land Survey CO LLC 

PD&Z Meeting Date: August 28, 2023 

Submitted By:  Jose Abraham, City Planner 

Report Approved by:  Dan Johnson, Interim City Manager/ City Engineer 
Jessica Rodriguez, Director of Development Services  

Recommendation: Approval 

BACKGROUND/ REVIEW NOTES 

• This proposed replat is for a property located at 7926 Bissell Road.  
• The subject site is zoned SFR, Single Family Residential.   
• The proposed plat subdivides a 2.29-acre tract (including 20-foot-wide strip for Bissell Road right-of-

way (ROW) into 2 residential lots. 
• This proposed plat was previously denied by Planning, Development and Zoning Commission in 

August 2022 and January 2023. Since then, the applicant has addressed all out standing comments.  
 
STAFF RECOMMENDATION 

The City staff recommends approval of this proposed plat - Paulose-Madhu Addition - Partial Replat. 
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Plat Exhibit 
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Daffern/Kilbourn Addition Minor Plat 

 













MANVEL PD&Z 
DATA SHEET 

                                                               

 

 
MEETING DATE: August 28, 2023 
 
TOPIC: Consideration and possible action to approve an Extended Stay Permit for a 
recreational vehicle (RV) located at 7716 Bissell Rd. 

 
BACKGROUND: On July 20, 2022, the City’s Code Enforcement Officer, Ms. Danielle 
Bryan, visited 7716 Bissell Road regarding a RV being used as a permanent dwelling. The 
Code Enforcement Officer saw the RV visible from the right-of-way and proceeded to make 
contact with someone at the property. The Code Enforcement Officer spoke with Ms. Terri 
Guthrie, who is the property owner’s daughter. Ms. Terri Guthrie confirmed that she was living in 
the RV. The Code Enforcement Officer informed her that using a RV as a residence is not 
permitted and issued a notice of violation. The Notice of Violation also included other property 
maintenance violations that were addressed in a timely manner. However, the RV continued to 
be on the property. On January 17, 2023, Ms. Terri Guthrie met the Code Enforcement Officer 
at the City Hall Annex to provide an update regarding the use of RV as a residence. She 
explained that she is in the process of preparing her recently bought property in Santa Fe, 
Texas to be able to move the RV. She indicated that the process was delayed by the recent bad 
weather conditions and heavy rains. She also explained that her family members living at 7716 
Bissel Road are going through intense medical treatment and depend on her general care and 
assistance. After her discussion with the Code Enforcement Officer, Ms. Terri Guthrie, filed an 
Extended Stay Permit with the Permits Department. In support of the application Ms. Terri 
Guthrie provided a permit issued by the City of Santa Fe allowing her to locate her RV on her 
property in Santa Fe. On February 13, 2023, Planning, Development, and Zoning Commission 
approved the requested Extended Stay Permit for a period of six (6) months.   
 
Prior to expiration of the Extended Stay Permit, Ms. Terri Guthrie contacted staff to explain that 
due to change in circumstances, she was not able to move her RV and requested an Extended 
Stay Permit for an additional four (4) months. Ms. Terri Guthrie explained that the delay was 
caused by unforeseen medical treatment related changes in circumstances that were beyond 
her control.  
 
The listed permit criteria from Section 47-38 for the extended stay permit includes: 1) The RV is 
to be occupied as a single-family dwelling in excess of six months and is to be placed within the 
city limits of Manvel, 2) Individuals that have selected a recreationally-centered lifestyle and that 
chose a specific location for a traditional season (“sunbirds” and “snowbirds”), 3) Individuals 
who have selected interim lodging during temporary transfer to a new locality or while waiting 
construction of permanent housing, 4) Individual who frequently relocate for employment 
purposes, and 5) Individual who have selected a camping unit as a housing alternative for 
extended periods due to extenuating circumstances, such as illness.  
 
The applicant has indicated that the request is based on the following two criterion: 1) Individual 
who have selected a camping unit as a housing alternative for extended periods due to 
extenuating circumstances, such as illness. Staff was able to verify that the applicant continues 



 

 
  

to own the property in Santa Fe, TX and can get a permit to place an RV at that location.   
   
Under the O-SFR zoning, the City’s land use table does not permit a RV as a single-family 
residence. The use of a RV is only permitted in a RV Park. RV Parks are permitted as a SUP in 
the LC, HC, MF, and HMU zoning districts. A RV can be used as a temporary residence under 
the criteria mentioned above from Section 47-38 for no greater than six months. An extended 
stay permit is needed for a RV used as a residence for greater than six months. The applicant 
has indicated that the RV will be moved within the requested four (4) months. The applicant has 
also indicated that if necessary for an approval, the applicant is willing to provide a letter 
agreeing to move the RV by a specific date.  
 
RECOMMENDATION: City staff recommends approval of the extended stay request as the 
application meets permit criteria and an application have been submitted prior to expiration of 
the previously approved permit. 
 
ATTACHMENTS: Staff Report and Application form.  
 
FUNDING ISSUES  
 
_X_ Not applicable 
___ Not budgeted 
___ Full amount already budgeted 
___ Funds to be transferred from Acct.# 

 
 

SUBMITTING STAFF MEMBER 
Jose Abraham, City Planner 

 

 
FINANCE DIRECTOR APPROVAL _______ 

 
CITY MANAGER APPROVAL _______ 
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Address: 7716 Bissell Road Executive Summary 
The property owner is requesting an extended stay permit 
approval from the Planning, Development and Zoning 
Commission to allow the use of a RV as a dwelling unit. The 
property is zoned Open-Single Family Residential (O-SFR) 
District. 
 
Site Exhibit Map 

 

Applicant/Representative: Terri 
Guthrie 

Property Owner: John Hodgson 

Current Zoning: Single Family 
Residential (SFR)  

Request: An extended stay permit 
to allow the location and use of RV 
as a single-family dwelling in 
excess of six months.  

Applicable Regulation: Section 
47-36, Recreation Vehicle Parks; 
and Section 47-38, Criteria for 
Extended Stay Permits.  

Exhibits: Site Photographs, Notice 
of Violation, Zoning Site Map, 
Aerial Site Map, and Application 

Submitting Staff: 
Jose Abraham 
City Planner 
jose.abraham@cityofmanvel.com   

 

 
 
 

Extended Stay Permit 

mailto:jose.abraham@cityofmanvel.com
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Staff Report 
 
Ordinance Criteria 
Manvel Code of Ordinances, Chapter 47, Recreational Vehicle Parks, Section 47-36. (e), Parking 
Prohibitions, states “It shall be unlawful for any person to occupy a recreational vehicle with the 
intent of making it a permanent residence for over 180 days in any place within the city limits of 
Manvel, Texas, other than in a licensed RV park, except when specifically authorized by the Manvel 
Planning and Development Commission for just cause or under extenuating circumstances. The 
extended-stay permit fee, as stated in section 47-37, fees, issued by the Manvel Planning and 
Development Commission authorizing the recreational vehicle to be located outside a licensed RV 
park shall specify the location to be used and the length of time said vehicle shall be allowed to be 
occupied at said location. Written documentation for extenuating circumstances is required before 
the extended stay permit will be issued. If an RV is found not to be in compliance with this article 
and/or is determined to be uninhabitable, the RV shall be in violation of this article and not be 
allowed to remain within the city limits of the City of Manvel.” 
 
Overview 
On July 20, 2022, the City’s Code Enforcement Officer, Ms. Danielle Bryan, visited 7716 Bissell Road 
regarding a RV being used as a permanent dwelling. The Code Enforcement Officer saw the RV visible 
from the right-of-way and proceeded to make contact with someone at the property. The Code 
Enforcement Officer spoke with Ms. Terri Guthrie, who is the property owner’s daughter. Ms. Terri 
Guthrie confirmed that she was living in the RV. The Code Enforcement Officer informed her that 
using a RV as a residence is not permitted and issued a notice of violation. The Notice of Violation 
also included other property maintenance violations that were addressed in a timely manner. 
However, the RV continued to be on the property. On January 17, 2023, Ms. Terri Guthrie met the 
Code Enforcement Officer at the City Hall Annex to provide an update regarding the use of RV as a 
residence. She explained that she is in the process of preparing her recently bought property in Santa 
Fe, Texas to be able to move the RV. She indicated that the process was delayed by the recent bad 
weather conditions and heavy rains. She also explained that her family members living at 7716 Bissel 
Road are going through intense medical treatment and depend on her general care and assistance. 
After her discussion with the Code Enforcement Officer, Ms. Terri Guthrie, filed an Extended Stay 
Permit with the Permits Department. In support of the application Ms. Terri Guthrie provided a 
permit issued by the City of Santa Fe allowing her to locate her RV on her property in Santa Fe. On 
February 13, 2023, Planning, Development, and Zoning Commission approved the requested 
Extended Stay Permit for a period of six (6) months.   
 
Prior to expiration of the Extended Stay Permit, Ms. Terri Guthrie contacted staff to explain that due 
to change in circumstances, she was not able to move her RV and requested an Extended Stay Permit 
for an additional four (4) months. Ms. Terri Guthrie explained that the delay was caused by 
unforeseen medical treatment related changes in circumstances that were beyond her control.  
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The listed permit criteria from Section 47-38 for the extended stay permit includes: 

1. The RV is to be occupied as a single-family dwelling in excess of six months and is to be placed 
within the city limits of Manvel. 

2. Individuals that have selected a recreationally-centered lifestyle and that chose a specific 
location for a traditional season (“sunbirds” and “snowbirds”). 

3. Individuals who have selected interim lodging during temporary transfer to a new locality or 
while waiting construction of permanent housing. 

4. Individual who frequently relocate for employment purposes. 
5. Individual who has selected a camping unit as a housing alternative for extended periods due 

to extenuating circumstances, such as illness. 

The applicant has indicated that the request is based on the following criterion: 1) Individual who 
have selected a camping unit as a housing alternative for extended periods due to extenuating 
circumstances, such as illness. Staff was able to verify that the applicant continues to own the 
property in Santa Fe, TX and can get a permit to place an RV at that location.     

Under the O-SFR zoning, the City’s land use table does not permit a RV as a single-family residence. 
The use of a RV is only permitted in a RV Park. RV Parks are permitted as a SUP in the LC, HC, MF, and 
HMU zoning districts. A RV can be used as a temporary residence under the criteria mentioned above 
from Section 47-38 for no greater than six months. An extended stay permit is needed for a RV used 
as a residence for greater than six months. The applicant has indicated that the RV will be moved 
within the requested four (4) months. The applicant has also indicated that if necessary for an 
approval, the applicant is willing to provide a letter agreeing to move the RV by a specific date.  

Recommendation 
City staff recommends approval of the extended stay request as the application meets permit criteria 
and an application have been submitted prior to expiration of the previously approved permit.  
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Site Photographs 

 
The RV located at 7716 Bissell Road (July 20, 2022). 

 

 
The RV and existing home located at 7716 Bissell Road (July 20, 2022).  
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RV sewer and water connection to existing home at 7716 Bissell Road (July 20, 2022).  

 

 

View of RV and other structures from Bissell Road (July 20, 2022).  
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Notice of Violation 
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Zoning Vicinity Map 
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Aerial Site Map 
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Application 

 



City of Manvel 
      P. O. Box 187     (281) 489-0630

       20025 HWY 6        Fax    (281) 489-0634 

       Manvel, Texas  77578    

AGENDA REQUEST 
REQUEST MUST BE MADE ACCORDING TO THE SUBMITTAL SCHEDULE 

Meeting Requested: (Please check applicable meeting) 

Planning, Development & Zoning City Council Both 

Date of Request: ____________________________________________ 

YOUR REQUEST WILL BE PLACED ON THE NEXT AVAILABLE MEETING DATE.  MEETINGS ARE SECOND 

AND FOURTH MONDAYS FOR PLANNING, DEVELOPMENT & ZONING AND FIRST AND THIRD MONDAYS 

FOR CITY COUNCIL.  THE AGENDAS ARE POSTED TO THE GENERAL PUBLIC AT MANVEL CITY HALL AND 

ON OUR WEBSITE AT www.cityofmanvel.com.  THE AGENDA IS POSTED AND WILL REMAIN POSTED 

CONTINOUSLY FOR AT LEAST 72 HOURS PRECEDING THE SCHEDULED TIME OF THE MEETING.   PLEASE 

CHECK THE BOARD FOR YOUR MEETING SCHEDULE.  WE STRONGLY ENCOURAGE YOU TO ATTEND THE 

MEETING FOR QUESTIONS AND ANSWERS.  IF YOU ARE UNABLE TO ATTEND ACTION MAY BE TABLED 

UNTIL THE FOLLOWING MEETING. 

Person to Speak: _____________________________________________ 

Daytime Phone: ___________________________________________Fax Number: _________________________________ 

E-mail Address: _________________________________________________________

Description of Request and Physical Address: 

________________________________________________________________ 

____________________________________________________________________________________________________ 

____________________________________________________________________________________________________ 

____________________________________________________________________________________________________ 

___________________________________________________________________________________________ 

___________________________________________________________________________________________ 

Plats: 

Preliminary ______ 

Final           ______ 

ALL DOCUMENTATION AND FEES ASSOCIATED WITH THIS AGENDA REQUEST MUST BE SUBMITTED 

ACCORDING TO THE MEETING SUBMITTAL SCHEDULE WHICH CAN BE FOUND ON OUR WEBSITE. 

BY SIGNING THIS AGENDA REQUEST FORM I ACKNOWLEDGE THAT I HAVE READ AND UNDERSTAND 

THIS AGENDA REQUEST FORM. 

________________________________________________  _______________________________________ 

SIGNATURE  DATE 

Kaitlin Gile

http://www.cityofmanvel.com/
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STAFF REPORT TO PLANNING, DEVELOPMENT AND ZONING COMMISSION  
PLAT APPLICATION 

Plat Name: Meridiana Section 4A East – Final Plat 

Applicant: Jackie Overton – EHRA Engineering 

PD&Z Meeting Date: August 28, 2023 

Submitted By:  Jose Abraham, City Planner 

Report Approved by:  Dan Johnson, Interim City Manager/ City Engineer 
Jessica Rodriguez, Director of Development Services 

BACKGROUND/ REVIEW NOTES 

• This plat was considered at the August 14, 2023 agenda. The applicant requested a 30-day extension 
based on Texas Local Government Code Chapter 212.009 so that the plat could be acted upon at the 
August 28th meeting.   

• The extension was requested to allow time for an agreement between City of Manvel, BCMUD 56 and 
BCMUD 57 to be approved by City Council.  

•  The request for extension was approved providing time until September 13, 2023 to act upon the plat. 
The motion made by Planning, Development, and Zoning Commission (PD&Z) Chairman, included 
approval of a 30-day extension, but also stated that the item be considered at the August 28, 2023 
meeting. Therefore, staff is including this item on the agenda.    

 
STAFF RECOMMENDATION 
The City staff is recommending that the agenda item be tabled so that it can be acted upon at the next 
PD&Z meeting on September 11, 2023.    
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Plat Exhibit 
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Plat Exhibit 
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Meridiana General Development Plan Amendment No. 21 (dated November 19, 2021) 

 
 


	I. Regular Session
	 Position #1 Ryan Miller, Chair 03/2025Position #2 Kyle Marasckin, Vice-Chair 03/2025Position #3 Mary Ann Atkinson 03/2025Position #4 Kenneth Haynes 03/2025Position #5 Christy Kennard 03/2024Position #6 Dorothy Wynne 03/2024Position #7 Muhammed Alam 03/2024

	II. Pledge
	III. Public Comments: "Comment Card" Required
	IV. Consent PDZ
	A. Partial Replat of Daffern/Kilbourn Addition
	1. Agenda Request Form 08.28.23
	2. Paulose Madhu Addn Partial Replat PDZ Report 8.28.23
	3. Plat
	4. Daffern Kilbourn Addition

	B. Approve the meeting minutes to date.
	8-14-2023 PDZ Minutes


	V. Regular Agenda
	A. Extended Stay Permit - RV at 7716 Bissell Rd
	1. 7716 Bissel Rd ES Permit Agenda Data Sheet 08.28.23
	2. 7716 Bissel Rd ES Permit PD&Z Report 08.28.23

	B. Final Plat for Meridiana Section 4A East
	1. Agenda Request 4A East - 08.14.23
	2. Meridiana Sec 4A East FP PDZ Report 08.28.23

	C. Consideration and possible action to direct staff to provide Applicants written statements of the conditions for any conditional approvals, and the reasons for disapproval of any plans or plats that were not approved, per Texas Local Government Code §212.0091.
	D. Consideration and possible action to approve excused committee member absences.

	VI. Adjourn
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