






 

Proclamation 
OFFICE OF THE MAYOR 

CITY OF MANVEL 
  

Whereas, the Office of the Municipal Clerk is one of the oldest and most essential roles in local 
government, serving as a vital link between the citizens, elected officials, and all levels of government; 
and 
 

Whereas, Professional Municipal Clerks Week was initiated 57 years ago in 1969 by the International 
Institute of Municipal Clerks and is celebrated annually during the first full week of May, with national 
recognition established by presidential proclamation in 1984; and 
 

Whereas, Municipal Clerks are entrusted with maintaining the official records of the City, including 
ordinances, resolutions, minutes, and vital documents, while ensuring transparency, accountability, and 
accessibility in government operations; and 
 

Whereas, Municipal Clerks serve as key administrators of local elections, records management, public 
information, and legislative processes, and act as a professional resource for both elected officials and 
the public; and 
 

Whereas, the Municipal Clerk’s Office plays a critical role in upholding the principles of open 
government and fostering public trust through accuracy, integrity, and service; and 
 

Whereas, Municipal Clerks continually pursue professional development and education to meet the 
evolving demands of their profession and to better serve their communities; and 
 

Whereas, the City of Manvel recognizes the dedication, professionalism, and invaluable contributions 
of its Municipal Clerk and all municipal clerks who serve communities across the nation; 
 

Now, Therefore, I, David Lands, by virtue of the authority vested in me as Mayor Pro Tem of the 
City of Manvel, Texas, do hereby proclaim May 3-9, 2026, as 

 

                                                                                  

 “Professional Municipal Clerks Week” 
 

in the City of Manvel, Texas, and encourage all residents to recognize and celebrate the essential 
services provided by Municipal Clerks and to join in expressing appreciation for their commitment to 
excellence in public service. 
 

                                                                                          In witness whereof, I have hereunto set my hand and 
        caused the seal of the City of Manvel to be affixed. 
    
        ______________________________ 

                                                                              David Lands, Mayor Pro Tem 
                                                                             April 20, 2026 
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Proclamation 
OFFICE OF THE MAYOR 

CITY OF MANVEL 
  

Whereas, autism is a complex, lifelong developmental condition that affects how individuals 
communicate, interact, and experience the world, and is characterized by differences in communication, 
behavior, and sensory processing; and 
 

Whereas, autism is a spectrum condition, and the autism experience is unique to each individual, with 
autistic people experiencing the world in different ways and to varying degrees; and 
 

Whereas, Autism Acceptance Month promotes understanding, inclusion, and respect, encouraging 
communities to move beyond awareness toward meaningful acceptance and support; and 
 

Whereas, autistic individuals bring valuable perspectives, talents, and strengths that enrich our 
community, workplaces, schools, and civic life; and 
 

Whereas, creating an inclusive community requires recognizing and removing barriers so that autistic 
individuals can fully participate and thrive; and 
 

Whereas, families, caregivers, educators, and advocates play an essential role in supporting autistic 
individuals and fostering environments grounded in respect and understanding; and 
 

Whereas, the City of Manvel is committed to promoting dignity, inclusion, and acceptance for all 
residents and celebrates the contributions of autistic individuals in our community; 
 

Now, Therefore, I, David Lands, by virtue of the authority vested in me as Mayor Pro Tem of the City 
of Manvel, Texas, do hereby proclaim April 2026 as 

 
                                                                                  

 “Autism Acceptance Month” 
 

in the City of Manvel, Texas, and encourage all residents to foster a community that values inclusion, 
understanding, and respect for people of all abilities. 

 
 

                                                                                          In witness whereof, I have hereunto set my hand and 
        caused the seal of the City of Manvel to be affixed. 
    
         ______________________________ 

                                                                              David Lands, Mayor Pro Tem 
                                                                              April 20, 2026 



 

Proclamation 
OFFICE OF THE MAYOR 

CITY OF MANVEL 
  

Whereas, the City of Manvel acknowledges the bravery, sacrifice, and dedication of our military 
personnel, past and present, who have served our nation with honor and valor; 
 

Whereas, during National Military Appreciation Month, we pay tribute to the individuals of our 
Armed Forces and their families for their unwavering commitment and sacrifices in defending our 
freedoms and protecting our way of life; 
 

Whereas, we recognize the service members currently deployed around the world who continue 
to serve with courage and commitment during times of uncertainty and evolving global challenges; 
 

Whereas, we recognize the resilience and strength of our military members and their families, who 
face unique challenges and hardships in service to our country; 
 

Whereas, we honor the memory of those who have made the ultimate sacrifice in defense of our 
nation, and we express our deepest gratitude for their selfless dedication and bravery; and 
 

Whereas, as a community, we stand united in our support for our military personnel, veterans, and 
their families, and we reaffirm our commitment to honoring their service and sacrifices; 
 

Now, Therefore, I, David Lands, by virtue of the authority vested in me as Mayor Pro Tem of the 
City of Manvel, Texas, do hereby proclaim May 2026 as 

  
                                                                                  

 “Military Appreciation Month” 
 

in the City of Manvel, Texas, and encourage all residents to join in recognizing and honoring the 
contributions and sacrifices of our military personnel, veterans, and their families, and to express 
our sincere appreciation for their service to our nation. 

 
                                                                                          In witness whereof, I have hereunto set my hand and 

        caused the seal of the City of Manvel to be affixed. 
    
 
         ______________________________ 

                                                                              David Lands, Mayor Pro Tem 
                                                                             April 20, 2026 



 

Proclamation 
OFFICE OF THE MAYOR 

CITY OF MANVEL 
  

Whereas, the City of Manvel recognizes the importance of roadway safety for all motorists and the 
shared responsibility to ensure safe travel throughout our community; and 
 

Whereas, Motorcycle Safety Awareness Month serves as an opportunity to promote awareness, 
education, and safe driving practices for both motorcyclists and other motorists; and 
 

Whereas, motorcycles represent approximately 3 percent of registered vehicles, yet motorcyclists 
account for nearly 15 percent of all traffic fatalities, underscoring the importance of increased awareness 
and shared responsibility among all roadway users; and 
 

Whereas, with the arrival of warmer weather, more motorcyclists take to the roadways, making it 
especially important for all drivers to remain alert and attentive; and 
 

Whereas, drivers are encouraged to look twice, check blind spots, and allow safe following distances, 
while motorcyclists are encouraged to wear protective gear, remain visible, and operate their motorcycles 
responsibly and defensively; and 
 

Whereas, promoting a culture of mutual respect and awareness among all roadway users helps reduce 
accidents, injuries, and fatalities, and ensures safer travel for everyone; and 
 

Whereas, the City of Manvel encourages all residents to share the road responsibly and remain mindful 
that motorcyclists are members of our community and are our friends, neighbors, and family members; 
 

Now, Therefore, I, David Lands, by virtue of the authority vested in me as Mayor Pro Tem of the City 
of Manvel, Texas, do hereby proclaim May 2026 as 

 

                                                                                  

 “Motorcycle Safety Awareness Month” 
 

in the City of Manvel, Texas, and urge all residents to join in promoting safe driving and riding practices 
to ensure the well-being of motorcyclists and all road users. 

 
 

                                                                                          In witness whereof, I have hereunto set my hand and 
        caused the seal of the City of Manvel to be affixed. 
    
        ______________________________ 

                                                                             David Lands, Mayor Pro Tem 
                                                                             April 20, 2026 



Roadway Impact Fee Study
Public Hearing – Land Use Assumptions and Capital Improvements 
Plan for Roads 
April 20, 2026



Finance mechanism 
Mechanism for funding the infrastructure necessary to accommodate new 
development

One-time fee for new development
Assessed to new development for a portion of costs related to specific 
capital improvements

Limited to water, wastewater, road, and 
drainage facilities per Chapter 395 TLGC

2

What are Impact Fees?

Structured approach to assessment of fees                 and 
fair share cost to new development



3

IMPACT FEES

New development
shares in part of this responsibility

NO IMPACT FEES

Existing and future 
taxpayers build all 

capital facilities

$ $

Developer Community

WHO PAYS FOR GROWTH?

Premise: New development should share in the cost of 
public infrastructure required to serve it 



4

What Can Impact Fees Pay For?

construction surveying debt serviceland acquisitionengineering

included in the 
Impact Fee Capital Improvement Plan (IFCIP)

Impact fees can also pay for required program updates.

roadway facilitieswater supply, treatment, and 
distribution facilities
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Study Process
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Conduct Impact Fee 
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Impact Fee Technical Elements
Capital Improvements Advisory Committee (CIAC)
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Technical Elements
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Service 
Areas

Capital 
Improvement 

Plans

Land Use 
(Growth) 

Assumptions

Service 
Units

Equivalency 
Table

Cost/SU 
Calculation

Roadway Service Area Structure



Land Use Assumptions
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Land Use/Growth Assumptions
• 10-year growth projections by service area

• Based on trend/forecasted community growth

• Population/employment used to derive demand from future development

• Basis for CIP development

9



Historic Growth

10

Population Growth
• 2015: 7,950
• 2023: 17,291 10.2%

Employment Growth
• 2015: 3,410
• 2023: 6,196 7.75%

Source: Census Bureau (ACS), Houston-Galveston Area Council (H-GAC)
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Growth Areas
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Known Future Development



Growth Areas
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Known Future Development

Development/Area
ESFCs ESFC Growth 

2026-2036
Buildout 

Year
Roadway 2026(1) 2036

Ce
nt

ra
l

Valencia 2 264 1,279 1,015 2033
The Reserve at Manvel 2 0 375 375 2035

Del Bello Lakes 2 452 600 148 2035
Presidio 2 0 1,073 1,073 2040

Manvel City Center 2 0 1,490 1,490 2035

City Central 2 and 3 1,368 2,468 1,100 Beyond 
2045

W
es

t

Town Center 1 300 1,850 1,550 2039
C-Store 1 0 8 8 2035

BCS 1X 0 200 200 2035
Rainer Tract 1 0 25 25 2035

City West 1X 0 100 100 2039

Ea
st

Belcher Tract 3 0 876 876 2036

City East 3 0 300 300 Beyond 
2045

So
ut

h

City South 4 0 300 300 Beyond 
2045



Growth Projections

13

Sources: Census Bureau (ACS), Houston-Galveston Area Council (H-GAC), known future development

Population 2025 2035 Net Growth CAGR

20,050 47,300 27,250 8.96%



Employment 2025 2035 Net Growth CAGR

TOTAL 12,490 27,930 15,440 8.38%

Growth Projections

14

Sources: Census Bureau (ACS), Houston-Galveston Area Council (H-GAC), known future development



Roadway Impact Fee
Capital Improvements Plan
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Roadway Eligible 
IFCIP Projects
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Roadway IFCIP Projects (Service Areas 1 and 2)
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Roadway IFCIP Projects (Service Area 3)
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Roadway IFCIP Projects (Service Area 4)
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Roadway IFCIP
(Capacity Provided)
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Roadway IFCIP
(Capacity Provided and 10-Year Growth)



Project Next Steps
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Schedule
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NEXT STEPS

24

Technical

Land Use Assumptions

Existing Conditions Analysis

Service Area Structure

Land Use Equivalencies

10-Year Projections

Impact Fee CIP

Cost per Service Unit Calculations

Policy

If Impact Fees:
• Collection Rate considerations
• Ordinance Development
• By City Attorney & Staff

Administrative

Administrative Tools

October 30, 2025: Review/Approval of LUA, Preliminary CIP
May 2026: IFCIP Costing, Cost per SU, collection rates

CIAC



Q&A and
Public Hearing



Public Hearing: Land Use Assumptions and Road CIP 
Manvel Road Impact Fee Study

April 20, 2026

Freese and Nichols, Inc.
Page 1

Roadway Impact Fee Study
Public Hearing – Land Use Assumptions and Capital 
Improvements Plan for Roads 
April 20, 2026

Finance mechanism 
Mechanism for funding the infrastructure necessary to 
accommodate new development

One-time fee for new development
Assessed to new development for a portion of costs related to 
specific capital improvements

Limited to water, wastewater, road, and 
drainage facilities per Chapter 395 TLGC

2

What are Impact Fees?

Structured approach to assessment of fees                 
and fair share cost to new development

1

2



Public Hearing: Land Use Assumptions and Road CIP 
Manvel Road Impact Fee Study

April 20, 2026

Freese and Nichols, Inc.
Page 2

3

IMPACT FEES

New development
shares in part of this 
responsibility

NO IMPACT FEES

Existing and future 
taxpayers build all 

capital facilities

$ $

WHO PAYS FOR GROWTH?

Premise: New development should share in the cost 
of public infrastructure required to serve it

4

What Can Impact Fees Pay For?

construction surveying debt serviceland acquisitionengineering

included in the 
Impact Fee Capital Improvement Plan (IFCIP)
Impact fees can also pay for required program updates.

roadway 
facilities

water supply, treatment, 
and distribution facilities

3

4



Public Hearing: Land Use Assumptions and Road CIP 
Manvel Road Impact Fee Study

April 20, 2026

Freese and Nichols, Inc.
Page 3

5

5

Study Process

1 2 4

Prepare
Land Use

Assumptions

Prepare Capital 
Improvement 

Plan

Adopt Impact 
Fee Ordinance

Consideration:
LUA/CIP 

Public Hearing

Conduct Impact Fee 
Calculations/ Prepare 

Technical Report

3 6

Consideration:
Impact Fee 

Public Hearing

CIAC Coordination

April 2026 October 2026 

Impact Fee Technical Elements
Capital Improvements Advisory Committee (CIAC)

6

5
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Public Hearing: Land Use Assumptions and Road CIP 
Manvel Road Impact Fee Study

April 20, 2026

Freese and Nichols, Inc.
Page 4

Technical Elements

7

Service 
Areas

Capital 
Improvement 

Plans

Land Use 
(Growth) 

Assumptions

Service 
Units

Equivalency 
Table

Cost/SU 
Calculation

Roadway Service Area Structure

Land Use Assumptions

8

7
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Public Hearing: Land Use Assumptions and Road CIP 
Manvel Road Impact Fee Study

April 20, 2026

Freese and Nichols, Inc.
Page 5

Land Use/Growth Assumptions
• 10-year growth projections by service area

• Based on trend/forecasted community growth

• Population/employment used to derive demand from future development

• Basis for CIP development

9

Historic Growth

10

Population Growth
• 2015: 7,950
• 2023: 17,291 10.2%

Employment Growth
• 2015: 3,410
• 2023: 6,196 7.75%

Source: Census Bureau (ACS), Houston-Galveston Area Council (H-GAC)
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Public Hearing: Land Use Assumptions and Road CIP 
Manvel Road Impact Fee Study

April 20, 2026

Freese and Nichols, Inc.
Page 6

Growth Areas

11

Known Future Development

Growth Areas

12

Known Future Development

Buildout 
Year

ESFC Growth 
2026-2036

ESFCs
Development/Area

20362026(1)Roadway
20331,0151,2792642Valencia

Ce
nt

ra
l

203537537502The Reserve at Manvel
20351486004522Del Bello Lakes
20401,0731,07302Presidio
20351,4901,49002Manvel City Center

Beyond 
20451,1002,4681,3682 and 3City Central

20391,5501,8503001Town Center

W
es

t 20358801C-Store
203520020001XBCS
2035252501Rainer Tract
203910010001XCity West
203687687603Belcher Tract

Ea
st

Beyond 
204530030003City East

Beyond 
204530030004City South

So
ut

h

11
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Public Hearing: Land Use Assumptions and Road CIP 
Manvel Road Impact Fee Study

April 20, 2026

Freese and Nichols, Inc.
Page 7

Growth Projections

13

Sources: Census Bureau (ACS), Houston-Galveston Area Council (H-GAC), known future development

CAGRNet Growth20352025Population

8.96%27,25047,30020,050

CAGRNet Growth20352025Employment

8.38%15,44027,93012,490TOTAL

Growth Projections

14

Sources: Census Bureau (ACS), Houston-Galveston Area Council (H-GAC), known future development
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Public Hearing: Land Use Assumptions and Road CIP 
Manvel Road Impact Fee Study

April 20, 2026

Freese and Nichols, Inc.
Page 8

Roadway Impact Fee
Capital Improvements Plan

15

16

Roadway Eligible 
IFCIP Projects

15

16



Public Hearing: Land Use Assumptions and Road CIP 
Manvel Road Impact Fee Study

April 20, 2026

Freese and Nichols, Inc.
Page 9

17

Roadway IFCIP Projects (Service Areas 1 and 2)

18

Roadway IFCIP Projects (Service Area 3)

17

18



Public Hearing: Land Use Assumptions and Road CIP 
Manvel Road Impact Fee Study

April 20, 2026

Freese and Nichols, Inc.
Page 10

19

Roadway IFCIP Projects (Service Area 4)

20

Roadway IFCIP
(Capacity Provided)

19

20



Public Hearing: Land Use Assumptions and Road CIP 
Manvel Road Impact Fee Study

April 20, 2026

Freese and Nichols, Inc.
Page 11

21

Roadway IFCIP
(Capacity Provided and 10-Year Growth)

Project Next Steps

22

21

22



Public Hearing: Land Use Assumptions and Road CIP 
Manvel Road Impact Fee Study

April 20, 2026

Freese and Nichols, Inc.
Page 12

Schedule

23

NEXT STEPS

24

Technical

Land Use Assumptions

Existing Conditions Analysis

Service Area Structure

Land Use Equivalencies

10-Year Projections

Impact Fee CIP

Cost per Service Unit Calculations

Policy

If Impact Fees:
• Collection Rate 

considerations
• Ordinance Development
• By City Attorney & Staff

Administrative

Administrative Tools

October 30, 2025: Review/Approval of LUA, Preliminary CIP
May 2026: IFCIP Costing, Cost per SU, collection rates

CIAC

23

24



Public Hearing: Land Use Assumptions and Road CIP 
Manvel Road Impact Fee Study

April 20, 2026

Freese and Nichols, Inc.
Page 13

Q&A and
Public Hearing

SUPPLEMENTAL SLIDES
Capital Improvements Advisory Committee

25

26



Public Hearing: Land Use Assumptions and Road CIP 
Manvel Road Impact Fee Study

April 20, 2026

Freese and Nichols, Inc.
Page 14

27

Schedule
DECEMBER

29

Final Report: 
LUA and CIP

APRIL

20

Public Hearing 
and first 

reading to 
adopt LUA 
and CIP.

MAY

4

Second 
reading and 
adoption of 

LUA/CIP 
ordinance.

AUGUST

City Council 
appoints CIAC and 

authorizes roadway 
impact fee study.

CIAC Meeting #1:
Impact Fees 101, 

LUA, and CIP

DECEMBER

29

CIAC Meeting #2:
Cost per Service Unit, 

Collection Rates

May

11

JUNE

29

Final Report: 
Roadway IF

Completion of 
technical work

OCTOBER

19

Public Hearing 
and first 

reading to 
adopt 

Roadway IF.

NOVEMBER

2

Second 
reading and 
adoption of 

LUA/CIP 
ordinance.

Project Team

Ellen Amorim, AICP

Project Manager

Transportation Planner

Edmund Haas, AICP

Principal in Charge

Asst. Project Manager

Brian Crooks, AICP

Transportation Planner

Kayla Cusumano

Transportation Planner

Manvel Staff Team

Jose Abraham, Director of Development Services

Matt De La Rosa, P.E., CFM, Assistant City Engineer

Lissette Rubio, Executive Assistant, City Manager's Office

28

27

28



Public Hearing: Land Use Assumptions and Road CIP 
Manvel Road Impact Fee Study

April 20, 2026

Freese and Nichols, Inc.
Page 15

Cost per Service Unit 

Impact Fee 
per Service 

Unit
=

Credited Cost of CIP 
Attributable to Growth

Projected Growth

• IFCIP Cost credited 50% for the portion of ad-valorem 
taxes generated by projects

• Fee collected can be less than maximum by policy; by 
service area

Cost per Service Unit Calculation

30

Impact Fee 
per Service 

Unit
=

Credited Cost of CIP 
Attributable to Growth

Projected 
Growth

Projected 
Growth

VMT$

Existing Usage 
and Deficiency

Future Impact 
Fee Capacity

C
os

t A
tt

rib
ut
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le
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 G

ro
w
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29
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Public Hearing: Land Use Assumptions and Road CIP 
Manvel Road Impact Fee Study

April 20, 2026

Freese and Nichols, Inc.
Page 16

Land Use Equivalency Table

Service Unit Generation for specific types of land uses
• Residential, office, commercial, industrial, institutional

Trip Generation
• Institute of Transportation Engineers or local rates, if available

• PM Peak Hour by typical development size

(i.e., Residential = D.U.; Office, Retail, Industrial = 1000 GFA)

• Adjusted for pass-by trips

Trip Length
• Based on traffic modeling statistics and 

available data

• Adjusted to account ½ of trip

32

Sample Land Use Equivalency Table

31

32



Public Hearing: Land Use Assumptions and Road CIP 
Manvel Road Impact Fee Study

April 20, 2026

Freese and Nichols, Inc.
Page 17

Sample Impact Fee Calculation

33

A Two Step Process:

Step 1: Determine number of service units (vehicle-miles) generated by the 
development using the equivalency table.

No. of Development            x            Vehicle-miles            = Development's
Units per development unit Vehicle-miles

Step 2: Calculate the impact fee based on the fee per service unit for the roadway service 
area where the development is located.

Development's x Cost per = Impact Fee due
Vehicle-miles Vehicle-mile from Developer

Example Impact Fee Calculation

34

Example: Development located in Service Area 9 
with collection rate for Roads of $1,200 per 
vehicle-mile.

1 Single-Family Dwelling
Roads: 1 dwelling unit x 3.18 veh-miles/dwelling unit = 3.18 veh-miles

3.18 veh-miles x $1,200/veh-mile = $3,816.00
Total Road Impact Fee: $3,816.00

33

34



Public Hearing: Land Use Assumptions and Road CIP 
Manvel Road Impact Fee Study

April 20, 2026

Freese and Nichols, Inc.
Page 18

Glossary of Terms

35

• Service Areas – a Service Area is a geographic area within which a unique maximum impact 
fee is determined. All fees collected within the Service Area must be spent on eligible 
improvements within the same Service Area. For Water and Wastewater Impact Fees, a 
Service Area can be defined for both water and wastewater facilities that consists of the City 
Limits and extends throughout the Extraterritorial Jurisdiction (ETJ). 

• Land Use Assumptions - The Impact Fee determination is required to be based on the 
projected growth and corresponding capacity needs in a 10-year window. This study 
considers the years 2023-2033 for the projected 10-year population growth. These 
projections set the basis for determining demands to serve new growth.

Glossary of Terms

36

• Living Unit Equivalent (LUE) - The standardized measure referred to in the definition of 
“service unit” in the act and in this division.

• Service Unit - A standardized measure of consumption, use, generation, or discharge 
attributable to an individual unit of development calculated in accordance with generally 
accepted engineering or planning standards based on historical data and trends applicable 
to the political subdivision in which the individual unit of development is located during the 
previous 10 year

• Capital Improvement Projects - The Water and Wastewater projects needed to 
accommodate the projected growth over the next ten (10) years within the City of Hutto. 
These projects include existing, proposed, and recently completed projects that were 
determined based on their current or anticipated impact on each defined Service Area.

35

36



Public Hearing: Land Use Assumptions and Road CIP 
Manvel Road Impact Fee Study

April 20, 2026

Freese and Nichols, Inc.
Page 19

Glossary of Terms

37

• Recoverable Project Costs - Impact Fees are a one-time fee meant to recover the 
incremental cost of the impact of each new unit of development creating new infrastructure 
needs within a ten-year window. With this consideration, the maximum assessable impact 
fee does not specifically cover the entire cost of a water or wastewater project. The 
calculations that determine the percentage of a project’s cost that is impact fee eligible are 
defined as the project’s recoverable cost.

• Maximum Assessable Impact Fee Calculation - the maximum impact fee allowable by law is 
calculated by dividing the recoverable cost of the Capital Improvement Plans by the number 
of new service units of development. In accordance with state law, both the cost of the 
Capital Improvement Plan and the number of new service units of development used in the 
equation are based on the growth and corresponding capacity needs projected to occur 
within a 10-year window.

Glossary of Terms

38

• Adoption Process - Chapter 395 of the Texas Local Government Code stipulates a specific process for the 
adoption of impact fees. A Capital Improvements Advisory Committee (CIAC) is required to review the Land 
Use Assumptions and the Impact Fee Capital Improvements Plan used in calculating the maximum fee, and 
to provide the Committee’s findings for consideration by the City Council. This CIAC also reviews the 
calculation and resulting maximum fees and provides its findings to the City Council. The composition of 
the CIAC is required to have adequate representation of the building and development communities. In 
Hutto, the CIAC members include real estate, development, and building industry professionals including an 
ETJ representative. The City Council then conducts a public hearing on the Land Use Assumptions, Impact 
Fee Capital Improvements Plan, and Impact Fee Ordinance.

• Following policy adoption, the CIAC is tasked with advising the City Council of the need to update the Land Use 
Assumptions or the Impact Fee Capital Improvements Plan at any time within five years of adoption. Finally, the CIAC 
oversees the proper administration of the Impact Fee, once in place, and advises the Council as necessary.

• Chapter 395 of the Texas Local Government Code requires a minimum of one (1) public hearing before Council to amend 
an existing impact fee program.

37
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April 6, 2026 MANVEL CITY COUNCIL MEETING MINUTES 

1 

 

 

MINUTES 4/6/2026 

 
 

THE STATE OF TEXAS § 
COUNTY OF BRAZORIA § 
CITY OF MANVEL § 

 
KEITH BONNER, COUNCIL PLACE 1 
DAVID LANDS, COUNCIL PLACE 2 
HARRY OPLIGER, COUNCIL PLACE 3 
CARMYN ROBEY-ROBINSON, COUNCIL PLACE 4 
CRYSTAL SARMIENTO, COUNCIL PLACE 5 
GARRETT ROSSI KNOX, COUNCIL PLACE 6 

 
 
 

 
DAN DAVIS, MAYOR 

DAN JOHNSON, CITY MANAGER 
TAMMY BELL, CITY SECRETARY 

 
MISSION STATEMENT: 

“The City of Manvel is a safe and responsible community, embracing the values of our past, present, and future citizens.” 

 

 
Workshop Session 
Mayor Davis called the workshop of the Manvel City Council to order at 5:02 p.m. 
Those in attendance were: 
Present: Mayor Dan Davis 

City Councilmember Place 1 Keith Bonner 
City Councilmember Place 2 David Lands 
City Councilmember Place 3 Harry Opliger 
City Councilmember Place 4 Carmyn Robey-Robinson (arrived at 5:51 pm) 
City Councilmember Place 5 Crystal Sarmiento (arrived at 5:07 pm) 
City Councilmember Place 6 Garrett Knox (arrived at 5:03 pm) 

Absent: None 
Also Present:    Dan Johnson, City Manager 

Robert Gervais, City Attorney 
Tammy Bell, City Secretary 
Keith Traylor, Chief of Police 
Jose Abraham, Director of Development Services 
Robbie Hall, Director of Public Works 
Rosa Donaire, Director of Finance 
Chad Dumont, Director of Personnel 
 

Presentation by National Sign Plazas on Kiosk Sign Programs. 
 
City Council received a presentation from National Sign Plazas regarding a proposed 
homebuilder directional sign program intended to replace unauthorized “bandit” signs with a 
standardized, city-branded signage system. The program would be managed by the vendor at no 
cost to the City, with potential revenue generation and opportunities for limited civic messaging. 
Council discussed implementation, enforcement, aesthetics, and contractual considerations, and 
provided general direction for staff to proceed with negotiating an agreement for future 
consideration. 
 



April 6, 2026 MANVEL CITY COUNCIL MEETING MINUTES 

2 

 

 

 
Discussion on any topic as listed on the current agenda. 
 
Council also reviewed and discussed the following Regular Agenda items in preparation for the 
meeting: 
Item 4: Council discussed a subdivision variance request to waive right-of-way dedication and 
related improvements, noting consistency with a previously approved adjacent property. 
Item 5: Council reviewed a subdivision variance request for a flag-shaped lot, with discussion 
confirming consistency with prior approvals and compliance with setback requirements. 
Items 6 & 7: Council discussed resolutions to call joint public hearings for zoning-related 
amendments, including updates to noticing requirements and a PUD amendment to allow 
additional housing flexibility. 
Item 8: Council reviewed a service agreement related to telecommunications billing 
administration, confirming no cost impact to the City. 
Item 9: Council discussed the option to deny or accept a CPI-based rate increase for 
telecommunications right-of-way access, including impacts to residents and City revenue. 
 

Regular Session 
Call To Order 
Mayor Davis called the meeting of the Manvel City Council to order at 6:05 p.m. 
Those in attendance were: 
Present: Mayor Dan Davis 

City Councilmember Place 1 Keith Bonner 
City Councilmember Place 2 David Lands 
City Councilmember Place 3 Harry Opliger 
City Councilmember Place 4 Carmyn Robey-Robinson 
City Councilmember Place 5 Crystal Sarmiento 
City Councilmember Place 6 Garrett Knox 

Absent: None 
Also Present:    Dan Johnson, City Manager 

Robert Gervais, City Attorney 
Tammy Bell, City Secretary 
Keith Traylor, Chief of Police 
Jose Abraham, Director of Development Services 
Robbie Hall, Director of Public Works 
Rosa Donaire, Director of Finance 
Chad Dumont, Director of Personnel 

 
Invocation 
Mayor Davis provided the Invocation. 
 
Inspirational Reading - Councilmember Rossi-Knox  
 
Pledge 
 
Presentations 

Breah Knape - Update on ACTIONS, INC., Brazoria County, and opportunities for the City and 
ACTIONS, INC. to continue to work together. 
 
Staff Recognition: 
Ernie Means - TCEQ Class A Water License 

 
Proclamations: 
Fair Housing Month - April 2026 
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Staff Presentation on Public Hearing Item(s) 
Staff and the project consultant presented the final draft of the updated Comprehensive Plan and 
Thoroughfare Plan, summarizing the multi-phase planning process, public engagement efforts, and key 
components including future land use, transportation planning, and implementation strategies. The 
presentation highlighted alignment with the City’s strategic goals, preservation of rural character, targeted 
growth along major corridors, and proposed adjustments to roadway classifications based on stakeholder 
input. Staff noted the plans are advisory in nature and provided a framework to guide future development, 
policy decisions, and capital planning. 
 
Public Hearing 

TO HEAR INPUT FROM THE PUBLIC REGARDING THE PROPOSED MANVEL 
COMPREHENSIVE PLAN, INCLUDING A PROPOSED UPDATED MAJOR 
THOROUGHFARE PLAN MAP. 
 
Mayor Davis opened the Public Hearing at 6:42 pm 
First call for comments 

Angie Alley - 8903 Quail Valley Drive 
Against the proposed thoroughfare plan. 

Jennifer Curtis - 24285 Katy Frwy - Representing property owner on Belcher 
In favor of the thoroughfare proposal on Markham Rd. 

Heidi Zeimmer - 2166 Creek Road 
Against the proposed thoroughfare plan. 

Mike White - 6405 DelBello Blvd 
Against the proposed thoroughfare plan, specifically the area on DelBello Blvd. 

Second call for comments - None 
Third call for comments - None 
Mayor Davis closed the Public Hearing at 6:51 pm 
 

Public Comments: "Comment Card" Required 
 
City Manager Update 
Moved up before the Public Hearing. 
Recognition of Ernie Means on certification, Tammy Bell on 22 years with the city, and Tyler Bergen, 
Derian Gonzalez, and Sergeant Kulhanek on their actions to prevent a fire from spreading. 

 
Consent Agenda 

1. Acceptance of the meeting minutes to date. 
 

2. Final Acceptance of Public Infrastructure Improvements for "Water, Sanitary Sewer and 
Drainage Facilities and Paving and Appurtenances to serve Valencia Section 1 for Brazoria 
County Municipal Utility District 83, Brazoria County, Texas" and release the associated 
maintenance bond. 

 
3. Final Acceptance of Public Infrastructure Improvements for "Valencia Lake "C" to serve 

Valencia for Brazoria County Municipal Utility District 83, Brazoria County, Texas" and release 
the associated maintenance bond. 

 
4. Final Acceptance of Public Infrastructure Improvements for "Valencia Lake "D" to serve 

Valencia for Brazoria County Municipal Utility District 83, Brazoria County, Texas" and release 
the associated maintenance bond. 

 
5. Final Acceptance of Public Infrastructure Improvements for "Water, Sanitary Sewer and 

Drainage Facilities and Paving and Appurtenances to serve Pomona Section 27 for Brazoria 
County Municipal Utility District 40, Brazoria County, Texas" and release the associated 
maintenance bond. 
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6. Acceptance of Public Infrastructure Improvements for "Water, Sanitary Sewer and Drainage 

Facilities and Paving and Appurtenances to serve Pollard Blvd Segment D for Brazoria County 
Municipal Utility District 83, Brazoria County, Texas" to begin the Two-Year Maintenance 
Period. 

 
7. Acceptance of Public Infrastructure Improvements for "Water Distribution, Wastewater 

Collection, and Storm Water Facilities to serve Avellino Section One for Brazoria County 
Municipal Utility District 47, Brazoria County, Texas" to begin the Two-Year Maintenance 
Period. 

 
8. Acceptance of Public Infrastructure Improvements for "Excavation, Paving, and Grading to serve 

Avellino Section One for Brazoria County Municipal Utility District 47, Brazoria County, Texas" 
to begin the Two-Year Maintenance Period. 

 
9. Approve Resolution 2026-R-23: 

A RESOLUTION OF THE CITY OF MANVEL, TEXAS, ACKNOWLEDGING RECEIPT 
AND REVIEW OF THE DRAFT PRELIMINARY OFFICIAL STATEMENT AND NOTICE 
OF SALE PERTAINING TO THE ISSUANCE OF BONDS BY BRAZORIA COUNTY 
MUNICIPAL UTILITY DISTRICT NO. 29; ACKNOWLEDGING COMPLIANCE WITH ALL 
CONDITIONS OF THE CONSENT TO CREATION RESOLUTION AND GRANTING 
CONSENT TO THE SALE AND ISSUANCE OF THE BONDS. 

 
Councilmember Sarmiento made the motion to approve the Consent Agenda. 
Councilmember Bonner seconded the motion. 
The motion carried with a vote: 7/0 
Yes: Mayor Dan Davis, City Councilmember Place 1 Keith Bonner, City 

Councilmember Place 2 David Lands, City Councilmember Place 3 Harry 
Opliger, City Councilmember Place 4 Carmyn Robey-Robinson, City 
Councilmember Place 5 Crystal Sarmiento, City Councilmember Place 6 Garrett 
Knox 

No: None 
Absent: None 
Abstained: None 
 

Items Removed from Consent Agenda – None 
 
Regular Agenda 

1. Consideration and possible action to direct staff on participation in the AISD AIMS Awards 
Sponsorship Packages. 
Coach Bass provided an overview. 

 
Mayor Davis made the motion to direct staff to move forward with an action item for the 
next council meeting for $5,000.00 to the AISD AIMS Awards. Councilmember Opliger 
seconded the motion. 
The motion carried with a vote: 7/0 
Yes: Mayor Dan Davis, City Councilmember Place 1 Keith Bonner, City 

Councilmember Place 2 David Lands, City Councilmember Place 3 Harry 
Opliger, City Councilmember Place 4 Carmyn Robey-Robinson, City 
Councilmember Place 5 Crystal Sarmiento, City Councilmember Place 6 Garrett 
Knox 

No: None 
Absent: None 
Abstained: None 
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2. Consideration and possible action to approve the first of two readings of Ordinance 2026-O-10: 

AN ORDINANCE OF THE CITY OF MANVEL, TEXAS ADOPTING THE 2026 
COMPREHENSIVE PLAN FOR THE CITY OF MANVEL, INCLUDING THE ADOPTION 
OF ALL MAPS CONTAINED THEREIN; AMENDING SECTION 50-51 OF THE CODE OF 
ORDINANCES OF THE CITY OF MANVEL TO REFLECT SAME; MAKING CERTAIN 
FINDINGS RELATED THERETO; CONTAINING OTHER MATTERS ON THE SUBJECT; 
REPEALING ALL ORDINANCES OR PARTS OF ORDINANCES INCONSISTENT OR IN 
CONFLICT HEREWITH; AND PROVIDING FOR SEVERABILITY. 
 
Council discussed the proposed Comprehensive Plan, emphasizing the importance of community 
input, preservation of rural character, and managing growth responsibly. Comments reflected 
support for maintaining low-density development standards, protecting key areas of the city, and 
ensuring the plan serves as a guiding framework for future decision-making. Council also 
discussed refining language related to development regulations, zoning flexibility, and potential 
future tools such as a unified development code. 

 
Direction was provided to staff to rework portions of the development regulations section for 
further consideration. 

 
Mayor Davis made the motion to approve first reading with the condition that staff rework 
the development regulations and have the second reading on the regular agenda at the next 
council meeting. Councilmember Lands seconded the motion. 
The motion carried with a vote: 7/0 
Yes: Mayor Dan Davis, City Councilmember Place 1 Keith Bonner, City 

Councilmember Place 2 David Lands, City Councilmember Place 3 Harry 
Opliger, City Councilmember Place 4 Carmyn Robey-Robinson, City 
Councilmember Place 5 Crystal Sarmiento, City Councilmember Place 6 Garrett 
Knox 

No: None 
Absent: None 
Abstained: None 

 
3. Consideration and possible action to approve the first of two readings of Ordinance 2026-O-11: 

AN ORDINANCE OF THE CITY OF MANVEL, TEXAS, AMENDING CHAPTER 50, 
PLANNING AND DEVELOPMENT, ARTICLE III. COMPREHENSIVE PLAN, BY 
AMENDING SECTION 50-51. THOROUGHFARE PLAN; APPROVING THE CITY’S 2026 
MASTER THOROUGHFARE PLAN; PROVIDING FOR CONFORMITY OF ALL 
SUBDIVISION AND STREET REGULATIONS TO THE MASTER THOROUGHFARE 
PLAN; PROVIDING A PENALTY IN AN AMOUNT NOT TO EXCEED $2,000.00 PER DAY 
FOR EACH DAY OF VIOLATION OF ANY PROVISION HEREOF; AND PROVIDING FOR 
SEVERABILITY; AND PROVIDING A SEVERANCE CLAUSE AND EFFECTIVE DATE. 
 
Council conducted an in-depth discussion of the proposed Thoroughfare Plan, focusing on the 
balance between preserving rural character and planning for future transportation needs 
associated with potential development. Significant discussion centered on the role of the plan as a 
long-term, advisory tool to guide connectivity, mobility, and infrastructure expectations, 
particularly in areas where future growth or property turnover may occur. 

 
Council expressed concerns regarding specific roadway alignments and classifications, including 
the potential impact on existing properties, perceived encouragement of development, and long-
term implications if roadways are removed from the plan. Staff clarified that roadway 
construction is typically driven by development or future funding decisions, and that inclusion on 
the plan establishes a framework for requiring appropriate infrastructure if development occurs. 
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Key areas of discussion included: 
Markham Road: Council discussed concerns about extending the roadway through rural areas 
north of Highway 6, including impacts to existing property owners and the desire to preserve 
rural character. At the same time, members noted the importance of maintaining roadway 
planning tools to ensure future development does not occur without adequate infrastructure. 
Del Bello Boulevard: Council considered both roadway classification and alignment, with 
particular concern about a proposed curve that would deviate from property lines. Discussion 
emphasized consistency with the City’s goal of avoiding roadway alignments that cut through 
private property where possible. 
Lewis Lane: Council discussed its current function as a collector and confirmed that sidewalk 
improvements could be implemented regardless of classification, with no immediate plans for 
widening. 
General Thoroughfare Planning: Council discussed how planned roadways can act as both 
infrastructure planning tools and potential deterrents to undesirable development by requiring 
developers to construct roadway improvements. Members also emphasized the importance of 
learning from other communities where lack of long-term planning led to congestion or 
redevelopment impacts. 

 
Following discussion, Council provided direction to staff on the following: 
Modify the Markham Road alignment by removing the segment between Highway 6 and CR 
95C, while retaining the segment between Oilfield Road and Belcher Road and renaming the 
southern segment to align with existing roadway naming (Kings Drive). 
Maintain Del Bello Boulevard’s current classification and revise the alignment to follow the 
existing straight configuration rather than the proposed curved alignment. 
Review mapping details for accuracy (e.g., Furnace Road) and confirm no changes to Lewis Lane 
designation at this time. 

 
 Mayor Davis made the motion to approve with discussed changes. Councilmember Rossi 
Knox seconded the motion. 
The motion carried with a vote: 7/0 
Yes: Mayor Dan Davis, City Councilmember Place 1 Keith Bonner, City 

Councilmember Place 2 David Lands, City Councilmember Place 3 Harry 
Opliger, City Councilmember Place 4 Carmyn Robey-Robinson, City 
Councilmember Place 5 Crystal Sarmiento, City Councilmember Place 6 Garrett 
Knox 

No: None 
Absent: None 
Abstained: None 
 

4. Consideration and possible action to approve a variance to the Subdivision Ordinance and 
authorize the Mayor to execute the Development Agreement; 
BEING A SUBDIVISION VARIANCE REQUEST SEEKING TO VARY THE 
REQUIREMENTS OF CHAPTER 62, SECTION 111 (A) & (C) - ADDITIONAL STREET 
REQUIREMENTS, SECTION 62-113 - SIDEWALKS, AND SECTION 62-42 (B) (4) - MINOR 
PLAT TO WAIVE PERIMETER ROAD RIGHT-OF-WAY DEDICATION REQUIREMENT 
FOR A PROPOSED COMMERCIAL DEVELOPMENT (WELLBY FINANCIAL 
INSTITUTION) ON AN APPROXIMATE 1.101-ACRE TRACT OF LAND (PID: 678969), 
LOCATED ALONG SOUTH SIDE OF STATE HIGHWAY 6, CONVEYED TO JSC 
FEDERAL CREDIT UNION, AS RECORDED IN BRAZORIA COUNTY CLERK’S FILE NO. 
2018009781 OF THE OFFICIAL PUBLIC RECORDS OF BRAZORIA COUNTY, TEXAS, 
SITUATED IN THE H.T. & B.R.R. CO. SURVEY, SECTION 71, ABSTRACT NO. 291, IN 
THE CITY OF MANVEL, BRAZORIA COUNTY, TEXAS. 
(Favorable recommendation by PD&Z 3/23/2026 with a 6/0 Vote) 

 

https://manveltx.v8.civicclerk.com/Meetings/Agenda/ItemFields?id=9638
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Council recessed for a break at 8:09 p.m. 
Council reconvened from break at 8:15 p.m. 
 
Staff outlined conditions of approval, which are: 
1. Funds shall be escrowed in lieu of construction of street and sidewalk within existing rights-of-
way along the southern boundary. The escrow amount shall be $69,565.00, based on 224.21 
linear feet at $200 per linear foot per lane, plus 5% simple interest over 10 years (as determined 
and approved by the City Engineer). The escrow shall be deposited prior to Final plat approval. 
2. The plat for the proposed development shall include a plat note specifying waiver of ROW 
dedication and escrow arrangement; 
3. A plat shall establish a minimum building setback of 40 feet measured from the center line of 
the gravel ROW along the southern side of the subject site; 
4. The variance shall expire and escrowed funds shall be refunded to the applicant if the 
construction of the proposed development does not start within 2 years from the date of approval. 
5. The escrowed funds shall be refunded to the Developer within 30 days of the City Council’s 
approval of an application to abandon the existing rights-of-way along the southern boundary for 
this public improvement. If the City abandons this right-of-way (southern boundary in whole), the 
City shall refund the amount of escrowed funds according to the length of the particular right-of-
way that was abandoned within 10 years. 

 
Council discussion included clarification of property ownership, confirmation that tree 
preservation requirements would be addressed during subsequent development review, and 
acknowledgment that the current request pertains only to right-of-way and roadway variance 
considerations. 

 
Councilmember Sarmiento made the motion to approve with conditions. Councilmember 
Robey Robinson seconded the motion. 
The motion carried with a vote: 7/0 
Yes: Mayor Dan Davis, City Councilmember Place 1 Keith Bonner, City 

Councilmember Place 2 David Lands, City Councilmember Place 3 Harry 
Opliger, City Councilmember Place 4 Carmyn Robey-Robinson, City 
Councilmember Place 5 Crystal Sarmiento, City Councilmember Place 6 Garrett 
Knox 

No: None 
Absent: None 
Abstained: None 
 

5. Consideration and possible action to approve a variance to the Subdivision Ordinance and 
authorize the Mayor to execute the Development Agreement; 
A SUBDIVISION VARIANCE REQUEST SEEKING TO VARY THE REQUIREMENTS OF 
CHAPTER 62, SECTIONS 62-108 (A)(10), SIDE LOT LINES SHALL BE AT 
SUBSTANTIALLY RIGHT ANGLES OR RADIAL TO STREET LINES, AND (11) FLAG OR 
KEY-SHAPED LOTS ARE NOT ALLOWED, FOR AN APPROXIMATE 2.27-ACRE, 
(CALLED 2025 ACRE), TRACT OF LAND LOCATED AT 8134 BELCHER ROAD (PID 
170635), OUT OF TRACT 20-A OF THE THOMAS SPRAGGINS SURVEY, ABSTRACT 366, 
BRAZORIA COUNTY, TEXAS AND BEING ALL OF THE SAME CALLED 2.25 
CONVEYED TO JOHNNY C. SHIRLEY RECORDED IN COUNTY CLERK'S FILE NO. 
1996-009689 OF THE OFFICIAL RECORDS OF BRAZORIA COUNTY, TEXAS AND 
BEING PREVIOUSLY RECORDED IN VOLUME 126, PAGE 320 OF THE DEED RECORDS 
OF BRAZORIA COUNTY, TEXAS. (Favorable recommendation by PD&Z 3/23/2026 with 
a 6/0 Vote) 
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Staff recommends approval with the following conditions: 
1. The subdivision variance will expire upon a change of use from Open Single-Family 
Residential (O-SFR); or 
 
2. The subdivision variance will expire upon further subdivision or replatting of the property into 
multiple lots/ reserves. 
3. A building line/ setback line shall be established significantly perpendicular to the 482 feet 
long side property line (S 42°00’00” W) in a manner that the lot width measured at the building 
line/ setback line is a minimum of 120 feet. 

 
Councilmember Sarmiento made the motion to approve with conditions. Councilmember 
Bonner seconded the motion. 
The motion carried with a vote: 7/0 
Yes: Mayor Dan Davis, City Councilmember Place 1 Keith Bonner, City 

Councilmember Place 2 David Lands, City Councilmember Place 3 Harry 
Opliger, City Councilmember Place 4 Carmyn Robey-Robinson, City 
Councilmember Place 5 Crystal Sarmiento, City Councilmember Place 6 Garrett 
Knox 

No: None 
Absent: None 
Abstained: None 
 

6. Consideration and possible action to approve Resolution 2026-R-24; 
A RESOLUTION OF THE CITY OF MANVEL, TEXAS, CALLING A PUBLIC HEARING 
TO BE HELD JOINTLY BY THE CITY COUNCIL AND THE PLANNING, DEVELOPMENT 
AND ZONING COMMISSION IN REGARD TO THE CHANGES TO THE ZONING 
ORDINANCE; PRESCRIBING THE TYPE OF NOTICE TO BE GIVEN; OF THE TIME AND 
PLACE OF THE JOINT PUBLIC HEARING; AND PROVIDING THAT THIS RESOLUTION 
SHALL BECOME EFFECTIVE FROM AND AFTER ITS PASSAGE AND ADOPTION. 

 
7. Consideration and possible action to approve Resolution 2026-R-25; 

A RESOLUTION OF THE CITY OF MANVEL, TEXAS, CALLING A PUBLIC HEARING 
TO BE HELD JOINTLY BY THE CITY COUNCIL AND THE PLANNING, DEVELOPMENT 
AND ZONING COMMISSION IN REGARD TO AMENDING ORDINANCE NO. 2024-O-13 
WHICH PERTAINS TO MERIDIANA PLANNED UNIT DEVELOPMENT (PUD); 
PRESCRIBING THE TYPE OF NOTICE TO BE GIVEN; OF THE TIME AND PLACE OF 
THE JOINT PUBLIC HEARING; AND PROVIDING THAT THIS RESOLUTION SHALL 
BECOME EFFECTIVE FROM AND AFTER ITS PASSAGE AND ADOPTION. 
 
Regular agenda items 6 and 7 were combined. 

 
Councilmember Bonner made the motion to approve Regular Agenda items 6 and 7. 
Councilmember Opliger seconded the motion. 
The motion carried with a vote: 7/0 
Yes: Mayor Dan Davis, City Councilmember Place 1 Keith Bonner, City 

Councilmember Place 2 David Lands, City Councilmember Place 3 Harry 
Opliger, City Councilmember Place 4 Carmyn Robey-Robinson, City 
Councilmember Place 5 Crystal Sarmiento, City Councilmember Place 6 Garrett 
Knox 

No: None 
Absent: None 
Abstained: None 
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8. Consideration and possible action to approve a service agreement between the City of Manvel 

and the Department of Information Resources Communications Technology Services Division 
(DIR-CTS-CSA) and authorize the City Manager to execute the agreement. 
 
 
Councilmember Lands made the motion to approve. Councilmember Rossi Knox seconded 
the motion. 
The motion carried with a vote: 7/0 
Yes: Mayor Dan Davis, City Councilmember Place 1 Keith Bonner, City 

Councilmember Place 2 David Lands, City Councilmember Place 3 Harry 
Opliger, City Councilmember Place 4 Carmyn Robey-Robinson, City 
Councilmember Place 5 Crystal Sarmiento, City Councilmember Place 6 Garrett 
Knox 

No: None 
Absent: None 
Abstained: None 
 

9. Consideration and possible action to decline the default increase in rates for the 2026 CPI 
Adjustment to Municipal Telecommunications Right-Of-Way Access Line Rates. 

 
Councilmember Bonner made the motion to approve. Councilmember Sarmiento seconded 
the motion. 
The motion carried with a vote: 7/0 
Yes: Mayor Dan Davis, City Councilmember Place 1 Keith Bonner, City 

Councilmember Place 2 David Lands, City Councilmember Place 3 Harry 
Opliger, City Councilmember Place 4 Carmyn Robey-Robinson, City 
Councilmember Place 5 Crystal Sarmiento, City Councilmember Place 6 Garrett 
Knox 

No: None 
Absent: None 
Abstained: None 
 

10. Consideration and possible action to direct staff on the process for the appointments to the Home 
Rule Charter Review Board. 
 
Council discussed the process for appointing members to the Home Rule Charter Review Board, 
as required by the City Charter, which mandates formation of an 11-member board to review the 
Charter and recommend potential amendments for Council consideration and possible voter 
approval. 
Staff outlined timing requirements, noting appointments must be made in advance of the board’s 
June start date and that the board will serve a limited term to complete its review and submit 
recommendations. Eligibility requirements were discussed, including that members must be 
citizens of the City, with clarification requested regarding residency and voting status. 
Council discussed various appointment methods and expressed a preference for a structured and 
equitable approach. Consensus direction included each Councilmember and the Mayor making 
one appointment, inclusion of a staff-selected representative, and representation from key City 
boards (Parks, MEDC, and PD&Z). Council emphasized the importance of selecting engaged and 
qualified individuals and discussed the use of an application process to verify eligibility. 
Additional discussion included the role and responsibilities of the Charter Review Board, the 
importance of independence from Council influence, and timelines for application, nomination, 
and appointment to ensure compliance with election deadlines. 
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Mayor Davis made the motion to direct staff to prepare and distribute a memo outlining the 
appointment process, qualifications, responsibilities, and key dates for implementation. 
Councilmember Robey Robinson seconded the motion. 
The motion carried with a vote: 7/0 
Yes: Mayor Dan Davis, City Councilmember Place 1 Keith Bonner, City 

Councilmember Place 2 David Lands, City Councilmember Place 3 Harry 
Opliger, City Councilmember Place 4 Carmyn Robey-Robinson, City 
Councilmember Place 5 Crystal Sarmiento, City Councilmember Place 6 Garrett 
Knox 

No: None 
Absent:   None 
Abstained: None 
 

11. Consideration and possible action to direct staff on the Notice and Opportunity to Comment SH 
288 From CR 58 (Croix Road) to CR 56 (Meridiana Parkway) Control Section Job (CSJ) 0598-
02-093 Brazoria County, Texas. 
 
Council discussed the opportunity to submit comments regarding the proposed State Highway 
288 expansion project. Discussion focused on potential impacts to traffic, safety, and 
infrastructure within the City. 

 
Council expressed support for submitting a joint letter and identified key areas of input, including 
feeder roads, ingress/egress, additional lanes, safety concerns related to congestion, 
beautification, and potential revenue-sharing considerations. 

 
Council directed staff to prepare a draft letter for Council review prior to the public comment 
deadline. 
 

Mayor and Council Comments  
 
Adjourn 
Councilmember Bonner made the motion to adjourn the meeting at 8:52 p.m. Councilmember Robey-
Robinson seconded the motion. 
The motion carried with a vote: 7/0 
Yes: Mayor Dan Davis, City Councilmember Place 1 Keith Bonner, City Councilmember 

Place 2 David Lands, City Councilmember Place 3 Harry Opliger, City Councilmember 
Place 4 Carmyn Robey-Robinson, City Councilmember Place 5 Crystal Sarmiento, City 
Councilmember Place 6 Garrett Knox 

No: None 
Absent: None 
Abstained: None 

 

 
C E R T I F I C A T I O N 

 

 
TAMMY BELL, CITY SECRETARY 
CITY OF MANVEL, TEXAS 

 
 

DAN DAVIS, MAYOR 
CITY OF MANVEL, TEXAS 



RESOLUTION NO. 2026-R-22 

 

 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF MANVEL, 

TEXAS, CONFIRMING THE RELEASE OF PROPERTY LOCATED AT 

3702 CHOCOLATE BAYOU RD, CR 89, BEING A TRACT OR PARCEL 

OF LAND CONTAINING 2.731 ACRES, AND BEING OUT OF AND A 

PART OF LOT 108, BLOCK L IN THE PLAT OF RECORD IN VOLUME 

2, PAGES 91-92 IN THE PLAT RECORDS OF BRAZORIA COUNTY, 

TEXAS, RECORDED UNDER BRAZORA COUNTY PLAT RECORDS 

DOCUMENT NO. 2022010504, A.C.H & B. SURVEY, BRAZORIA 

COUNTY, TEXAS; RELEASING FROM THE CITY OF MANVEL’S 

EXTRA-TERRITORIAL JURISDICTION; DIRECTING THE CITY 

SECRETARY TO PROVIDE NOTICE TO BRAZORIA COUNTY AND 

THE BRAZORIA COUNTY APPRAISAL DISTRICT OF SAID RELEASE 

FROM THE CITY OF MANVEL’S ETJ.  

 

*  *  *  *  *  *  *  *  *  
 

WHEREAS, in 2023 the Texas Legislature adopted SB 2038 which amended the Texas 

Local Government Code § 42.101 et seq. to provide a mechanism for landowners to petition a 

municipality to request release from that municipality’s extra-territorial jurisdiction (ETJ); and 

 

WHEREAS, in 2025, the Legislature adopted HB 2512 which further amended Texas 

Local Government Code § 42.101 et seq.; and 

 

WHEREAS, pursuant to Texas Local Government Code § 42.101 et seq. and Texas 

Election Code Chapter 277, Angel Land Developers, LLC (Angel Land) submitted a petition for 

release of property located at 3702 Chocolate Bayou Rd., CR 89, being a tract or parcel of land 

containing 2.731 acres of land, and being out of and a part of Lot 108, Block L in the plat of 

record in Volume 2, Pages 91-92 in the plat records of Brazoria County, Texas recorded under 

Brazoria County Plat Records Document No. 2022010504, A.C.H. & B. Survey, Brazoria 

County, Texas; and 

  

WHEREAS, city staff has reviewed the petition and found that all requirements of Texas 

Local Government Code § 42.101 et seq. and Texas Election Code Chapter 277 have been 

met, and all necessary information has been provided; now therefore, 

 

BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF MANVEL, 

TEXAS: 

Section 1. That the City of Manvel affirms that it has received a petition from Angel 

Land Developers, LLC (Angel Land) requesting release from the City of Manvel’s ETJ. Said 

petition is attached as Exhibit A. 

Section 2. The property that is the subject to the petition for release is located at: 
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3702 Chocolate Bayou Rd., CR 89, being a tract or parcel of land containing 2.731 acres of land, 

and being out of and a part of Lot 108, Block L in the plat of record in Volume 2, Pages 91-92 in 

the plat records of Brazoria County, Texas recorded under Brazoria County Plat Records 

Document No. 2022010504, A.C.H. & B. Survey, Brazoria County, Texas. Said property is 

shown and depicted on Exhibit B.   

Section 3. It is hereby found and determined by the City Council of the of the City of 

Manvel that the petition sufficiently meets the requirements of Texas Local Government Code 

§ 42.101 et seq. and Texas Election Code Chapter 277.  The City Council hereby confirms that 

the release of this property from the City of Manvel’s ETJ is effective as provided by law.  The 

City Manager is directed to update all city ETJ maps to reflect this release. 

Section 4. The City Secretary is hereby directed to provide a certified copy of this 

Resolution to Brazoria County and the Brazoria County Appraisal District, and any other 

governmental entity that is required to be notified by law. 

Section 5. It is hereby found, determined and declared that a sufficient written notice 

of the date, hour, place and subject of this meeting of the City Council was posted at a place 

convenient to the public at the City Hall of the City for the time required by law preceding this 

meeting, as required by the Open Meetings Law, Chapter 551, Texas Government Code, and that 

this meeting has been open to the public as required by law at all times during which this 

Resolution and the subject matter thereof has been discussed, considered and formally acted 

upon. City Council further ratifies, approves and confirms such written notice and the contents 

and posting thereof.  

 

 

PASSED, APPROVED, AND RESOLVED this the _________day of _______, 2026. 

 

 

 

             

      Dan Davis, Mayor 
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ATTEST: 

 

 

       

Tammy Bell, City Secretary 

 

APPROVED AS TO FORM: 

 

       

Robert Gervais, City Attorney 
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EXHIBIT A 

PETITION FOR RELEASE FROM ETJ 
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EXHIBIT B 
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PETITION OF ANGEL LAND 
DEVELOPERS, LLC FOR RELEASE 
FROM CITY OF MANVEL 
EXTRATERRITORIAL 
JURISDICTION 

§ 
§ 
§ 
§ 
§ 

CITY OF MANVEL 

PETITION OF ANGEL LAND DEVELOPERS, LLC FOR RELEASE FROM CITY OF 
MANVEL EXTRATERRITORIAL JURISDICTION  

Angel Land Developers, LLC (Angel Land) submits this Petition for Release from the City 

of Manvel’s (Manvel) Extraterritorial Jurisdiction (ETJ) of 8174 and 8256 Bailey Road, Manvel, 

Texas 77578 (Requested Area), pursuant to Texas Local Government Code (TLGC) §§ 

42.101- 105, and in support thereof, would respectfully show the following:  

I. PETITION 

Pursuant to Subchapter D of TLGC, “the … owners of the majority in value of an area 

consisting of one or more parcels of land in a municipality’s extraterritorial jurisdiction may file a 

petition with the municipality in accordance with this subchapter for the area to be released from 

the extraterritorial jurisdiction,”1 so long as the requested area is not: 

(1) within five miles of the boundary of a military base at which an active 
training program is conducted; 

(2) in an area that was voluntarily annexed into the ETJ that is located in a 
county: 

(a) in which the population grew by more than 50 percent from the 
previous federal decennial census in the federal decennial census 
conducted in 2020; and 

(b) that has a population greater than 240,000; 

(3) within the portion of the extraterritorial jurisdiction of a municipality 
with a population of more than 1.4 million that is: 

 
1  TGLC § 42.102(b). 
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(a) within 15 miles of the boundary of a military base, at which an 
active training program is conducted; and 

(b) in a county with a population of more than two million; 

(4) in an area designated as an industrial district; 

(5) in an area subject to a strategic partnership agreement entered into under 
TLGC Section 43.0751; or 

(6) for the extraterritorial jurisdiction of a municipality located in four or 
more counties, one of which has a population of 2.1 million or more and 
is adjacent to a county with a population of 2.6 million or more: 

(a) in an area subject to an active development agreement entered 
into under TGLC Section 212.172 with the municipality; 

(b) in a platted or unplatted lot of less than 12 acres unless included 
with the other land in a petition for release under TGLC Section 
42.102; or 

(c) within a platted subdivision of 25 or more lots if the area is a 
single lot.2 

Such a petition must be signed in writing by a majority in value of the holders of title of land in 

the area described by the petition, as indicated by the tax rolls of the applicable central appraisal 

district; contain a map of the land to be released and describe the boundaries of the land to be 

released by metes and bounds or lot and block number; and be filed no later than the 180th day 

after the date of the first signature for the petition is obtained.3 

 Included with this petition is the following:  

 Attachment A: the written signatures of each owner of Angel Land, the owners of the 

majority in value of the Requested Area, requesting that the area be released from 

Manvel’s ETJ. The written signatures for each signer include the handwritten 

signature, printed name, residence address, signer’s date of birth, and date of signing 

 
2  TGLC § 42.101. 

3  TGLC § 42.104.  
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that proves the petition is filed no later than the 180th day after the date of the first 

signature for the petition was obtained; 

 Attachment B: a map of the land to be released;  

 Attachment C: a  metes and bounds description of  the Requested Area that Angel Land 

is requesting to be released from Manvel’s ETJ; and 

 Attachment D: the relevant portion of the Brazoria County central appraisal district 

tax rolls confirming ownership of the requested area. 

II. CONCLUSION 

Angel Land respectfully requests that its Requested Area be released from Manvel’s ETJ 

pursuant to TLGC §§ 42.101-105.  Angel Land further requests any and all relief to which it may 

be justly entitled. 

 
Respectfully submitted, 
 
SPENCER FANE, LLP 
816 Congress Avenue 
Suite 1200 
Austin, TX 78701 
Telephone: (512) 575-6075 
Facsimile:  (512) 840-4551 
 
/s/ Rashmin J. Asher  
Rashmin J. Asher 
State Bar No. 24092058 
rasher@spencerfane.com 
 
David Skawin 
State Bar No. 24102505 
dskawin@spencerfane.com 
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From: Phan, Nancy
To: Tammy Bell
Cc: Asher, Rashmin; Skawin, David; jabraham@cityofmanvel.com; Phan, Nancy
Subject: Angel Land ETJ Release Petition Submission
Date: Thursday, March 5, 2026 11:10:45 AM
Attachments: 2026.03.05 Angel Land Petition-c.pdf

You don't often get email from nphan@spencerfane.com. Learn why this is important

CAUTION: This email originated from outside of the organization. Do not click links or open attachments unless you
recognize the sender and know the content is safe.

Good morning,
 
Based on our conversation with Mr. Abraham, we are providing this petition for
release from the ETJ on behalf of Angel Land Developers, LLC to the City Secretary,
Tammy Bell. We will also be providing a physical copy via mail.
 
Thank you,
 
Nancy Phan  Paralegal
Spencer Fane LLP
__________________________________________
816 Congress Avenue, Suite 1200 | Austin, TX 78701
(O) 512.575.6621
nphan@spencerfane.com | spencerfane.com

 

mailto:nphan@spencerfane.com
mailto:tbell@cityofmanvel.com
mailto:rasher@spencerfane.com
mailto:dskawin@spencerfane.com
mailto:jabraham@cityofmanvel.com
mailto:nphan@spencerfane.com
https://aka.ms/LearnAboutSenderIdentification
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PETITION OF ANGEL LAND 
DEVELOPERS, LLC FOR RELEASE 
FROM CITY OF MANVEL 
EXTRATERRITORIAL 
JURISDICTION 


§ 
§ 
§ 
§ 
§ 


CITY OF MANVEL 


PETITION OF ANGEL LAND DEVELOPERS, LLC FOR RELEASE FROM CITY OF 
MANVEL EXTRATERRITORIAL JURISDICTION  


Angel Land Developers, LLC (Angel Land) submits this Petition for Release from the City 


of Manvel’s (Manvel) Extraterritorial Jurisdiction (ETJ) of 8174 and 8256 Bailey Road, Manvel, 


Texas 77578 (Requested Area), pursuant to Texas Local Government Code (TLGC) §§ 


42.101- 105, and in support thereof, would respectfully show the following:  


I. PETITION 


Pursuant to Subchapter D of TLGC, “the … owners of the majority in value of an area 


consisting of one or more parcels of land in a municipality’s extraterritorial jurisdiction may file a 


petition with the municipality in accordance with this subchapter for the area to be released from 


the extraterritorial jurisdiction,”1 so long as the requested area is not: 


(1) within five miles of the boundary of a military base at which an active 
training program is conducted; 


(2) in an area that was voluntarily annexed into the ETJ that is located in a 
county: 


(a) in which the population grew by more than 50 percent from the 
previous federal decennial census in the federal decennial census 
conducted in 2020; and 


(b) that has a population greater than 240,000; 


(3) within the portion of the extraterritorial jurisdiction of a municipality 
with a population of more than 1.4 million that is: 


 
1  TGLC § 42.102(b). 
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(a) within 15 miles of the boundary of a military base, at which an 
active training program is conducted; and 


(b) in a county with a population of more than two million; 


(4) in an area designated as an industrial district; 


(5) in an area subject to a strategic partnership agreement entered into under 
TLGC Section 43.0751; or 


(6) for the extraterritorial jurisdiction of a municipality located in four or 
more counties, one of which has a population of 2.1 million or more and 
is adjacent to a county with a population of 2.6 million or more: 


(a) in an area subject to an active development agreement entered 
into under TGLC Section 212.172 with the municipality; 


(b) in a platted or unplatted lot of less than 12 acres unless included 
with the other land in a petition for release under TGLC Section 
42.102; or 


(c) within a platted subdivision of 25 or more lots if the area is a 
single lot.2 


Such a petition must be signed in writing by a majority in value of the holders of title of land in 


the area described by the petition, as indicated by the tax rolls of the applicable central appraisal 


district; contain a map of the land to be released and describe the boundaries of the land to be 


released by metes and bounds or lot and block number; and be filed no later than the 180th day 


after the date of the first signature for the petition is obtained.3 


 Included with this petition is the following:  


 Attachment A: the written signatures of each owner of Angel Land, the owners of the 


majority in value of the Requested Area, requesting that the area be released from 


Manvel’s ETJ. The written signatures for each signer include the handwritten 


signature, printed name, residence address, signer’s date of birth, and date of signing 


 
2  TGLC § 42.101. 


3  TGLC § 42.104.  
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that proves the petition is filed no later than the 180th day after the date of the first 


signature for the petition was obtained; 


 Attachment B: a map of the land to be released;  


 Attachment C: a  metes and bounds description of  the Requested Area that Angel Land 


is requesting to be released from Manvel’s ETJ; and 


 Attachment D: the relevant portion of the Brazoria County central appraisal district 


tax rolls confirming ownership of the requested area. 


II. CONCLUSION 


Angel Land respectfully requests that its Requested Area be released from Manvel’s ETJ 


pursuant to TLGC §§ 42.101-105.  Angel Land further requests any and all relief to which it may 


be justly entitled. 


 
Respectfully submitted, 
 
SPENCER FANE, LLP 
816 Congress Avenue 
Suite 1200 
Austin, TX 78701 
Telephone: (512) 575-6075 
Facsimile:  (512) 840-4551 
 
/s/ Rashmin J. Asher  
Rashmin J. Asher 
State Bar No. 24092058 
rasher@spencerfane.com 
 
David Skawin 
State Bar No. 24102505 
dskawin@spencerfane.com 
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 RESOLUTION NO. 2026-R-26 

 

A RESOLUTION AMENDING THE CITY’S GRANT WRITING POLICY TO 

PROVIDE FOR NEW PROVISIONS REGARDING THE APPOINTMENT OF CITY 

GRANT ADMINISTRATORS; PROVIDING FOR NEW PROVISIONS 

REGARDING GRANT REPORTING AND MONITORING REQUIREMENTS; 

PROVIDING THAT THIS RESOLUTION SHALL BECOME EFFECTIVE FROM 

AND AFTER ITS PASSAGE. 

 

 

WHEREAS, in 2021, the City adopted Resolution No. 2021-R-23 providing for a 

formal grant writing policy to set forth the procedures, guidelines and practices of the City 

concerning grant programs; and 

 

WHEREAS, the City desires to amend the grant writing policy to provide for the 

appointment of grant administrators, to make additional changes for reporting and 

monitoring requirements, and to make other minor changes to the practices of the city grant 

writing process; and 

 

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE 

CITY OF MANVEL, TEXAS: 

 
 SECTION 1: That the “Grant Writing Policy” dated October 4, 2021 is hereby 

amended for all employees of the City of Manvel.  The new amended “2026 Grant Writing 

Policy” is attached as Exhibit A.   

 

 SECTION 2:  The City Manager is authorized and directed to implement all grant 

writing matters contained therein. 

 

SECTION 3:  That this Resolution shall be in full force and effect from and after its 

passage and adoption. 

 
 

PASSED AND ADOPTED this ___________, day of ____________, 2026. 

 

 

                                                 

      Dan Davis, Mayor 

City of Manvel, Texas 
 

 

ATTEST:       

 

                                                

Tammy Bell       

City Secretary   

 

     



 

2026 GRANT WRITING POLICY 

 

PURPOSE 

  

The purpose of this policy is to set forth an overall framework to guide the City of Manvel’s 

management and use of grant resources. 

 

GENERAL POLICY 
 

Grant revenues can be an important part of the City’s overall resource picture, especially with funding 

for capital improvements. Although grant programs themselves are sometimes difficult to locate for 

city needs and are becoming more competitive, actively seeking out grant revenues that can help 

achieve City goals and objectives can impact the overall financial health strategies. 

 

The purpose of this policy is to ensure that each grant application submitted by or on behalf of the 

City of Manvel is aligned with an established priority, meets the City’s expectations of document 

quality, has matching funds available if required by the grantor, and has an estimated schedule for 

expenditures needed to continue the project or program after the grant period ends. 

 

PROVISIONS 
 

GOALS 

• To set forth the importance of grant programs in accomplishing City goals and objectives. 

• To establish general concepts and framework for seeking out and managing grant programs. 

• To identify roles and responsibilities in managing grant programs. 

• To establish criteria for evaluating the benefits and costs of grant programs. 

 

GENERAL CONCEPTS AND FRAMEWORK 

 
1. The City will pursue grant funding, which may be offered through state, federal and other 

established sources, that supports identified goals and objectives. Any grant programs that 

have requirements, pre-requisites or restrictions that limit, reduce, modify, or eliminate the 

City’s local control of revenues, land use authority, subdivision or development regulations, 

police powers, or any other authority provided under the City’s Home Rule Charter or 

ordinances will not be pursued. 

 

2. The City should focus its efforts on securing grants for capital improvements. This approach 

will allow for competitive applications for projects that may not be accomplished, while 

simultaneously maintaining financial independence should future grant sources diminish. 

Grants for operating purposes may be considered on a case-by-case basis after careful 

consideration of the benefits of the program and the ongoing impacts to the City if grant 

funding is no longer available. 
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3. The City shall avoid grants that fund “pilot” operating programs or short-term staffing 

enhancements to existing programs. 

 

4. Grant programs that impose extra financial burdens on the City (e.g., being required to 

continue temporary employee positions funded by the grant after the grant has expired) shall 

be weighed against the financial benefit of the grant itself before application. 

 

5. The City will only seek grants when sufficient staff resources are available to successfully 

perform the grant work scope and to effectively administer the program in compliance with 

grant requirements. 

 

6. Indirect costs of administering grant programs will be recovered to the maximum extent 

feasible. 

 

7. Operating Departments (defined under Roles and Responsibilities) have the primary 

responsibility for seeking out grant opportunities, for preparing effective grant applications 

and for successfully managing grant programs after they have been awarded. 

 

8. Operating Departments should develop a simple system that tracks grant funding availability 

in their functional areas. Using this system, all capital improvement budget requests will 

evaluate and document the ability of grants to assist in funding the project. 
 

ROLES AND RESPONSIBILITIES 
 

City Council 

 

1. Approve grant management policies. 

 

2. Approve all grant applications following City Council rules of procedure which require 

additional City resources or obligations (matching funds) that are not budgeted. 

 

3. Delegate receipt and contract execution to the City Manager if delegation is allowed by the 

grantor agency. 

 

City Manager 

 

1. Receive grants and execute related contract documents when authorized to do so by the 

Council. 

 

2. Develop, recommend edits to, and maintain grant management policies. 

 

3. Approve grants which require no unbudgeted matching funds or obligations from the City. 
 

Finance Director 

 

1. Responsible for the oversight of the City of Manvel’s financial activity. In this role, the 

Finance Director has the authority to review financial reports generated by recipient 

departments, work with the City Attorney to identify and investigate issues that may arise with 
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respect to the management of grants, and provide general oversight for other finance-related 

grant issues. This may include the proper budgeting and accounting for grants and other 

associated responsibilities indicated throughout this policy. 

 

2. Responsible for creating a grant fund and/or project number, which is used to recognize grant 

revenue and expenditures in the budget for departments or divisions. 

 

3. Responsible for coordination, preparation and distribution of single audit reports, if needed, 

based on the value of the grant. Ensure that the City’s policy regarding single audit act 

requirements is implemented. 

 

Grants Administrator 

 

1. The Finance Director or City Manager’s designee will act as Grants Administrator should this 

position not be a full-time staff member. A decentralized grants administration model will be 

implemented, assigning each grant award to a designated Grants Administrator based on the 

nature of the grant and the sponsoring department. 

2. Each grant shall have a clearly identified Grants Administrator at the time of application or 

award. The assigned Grants Administrator shall be a representative of the sponsoring 

department. The City Manager or designee shall approve all assignments. 

3. The assigned Grants Administrator shall be responsible for day-to-day management, 

compliance, coordination, recordkeeping, and reporting. 

1.4.The City Manager shall retain oversight responsibility. The Finance Director shall maintain 

financial oversight and audit readiness. 

 

2.5.The designated Grants Administrator shall be Rresponsible for general management and 

administration of the City's grant activities to include: 

 

a. Annual grant management planning and goals. 

 

b. Facilitation of departmental grant planning and collaborative grant submittals. 

 

c. Grant training and technical assistance for staff. 

 

d. Coordination of department tracking and reporting of grant activity. 

 

e. Maintenance of grant policies and procedures, grants manual, the databases and 

informational web pages. 

 

f. Promotion of grant opportunities 

 

g. Identifying or investigating issues that may arise with respect to the management of 

City grants. 

 

3.6.The designated Grants Administrator shall Mmonitor documentation for compliance with 
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grant requirements and serve as the project manager for specified interdepartmental grants 

and federal appropriations. 

 

4.7.The designated Grants Administrator shall Pprovide technical assistance to Operating 

Departments with preparing grant applications, submitting reports and maintaining records or 

administrative processes. 

 

Operating Departments (Directors/Project Grant Managers) 

1. Develop systems for maintaining ongoing information regarding grant availability within 

their functional areas of responsibility. 

2. Evaluate benefits and costs of specific grant programs on a case-by-case basis: 

a. Purpose of the grant program and its consistency with identified City goals and 

objectives. 

b. Additional staffing, office space, facilities, supplies or equipment that will be required 

if the grant is awarded. 

c. Ongoing impacts of the grant program after it is completed. 

d. Responsibilities of other departments and impacts on them in preparing the grant 

application or performing work if the grant is approved. 

e. Amount of indirect costs to be recovered from the grant. 

f. Total program costs, including portions funded through grant revenues and any 

required City contribution. 

g. Source of funding for any required City share. 

h. Compliance and audit requirements, paying special attention to those areas where the 

grantor’s administrative procedures are different than the City’s. 

3. Prepare grant applications. 

a. Work with the grantor agency in identifying special program requirements and 

developing strategies for preparing a successful grant application. 

b. Complete grant application documents. 

c. Coordinate with affected departments as necessary. 

d. For grants requiring unbudgeted additional City resources or obligations, prepare a 

Council report requesting authorization to seek grant funding. This report should 

describe the grant program's conformance with this policy, including the results of the 

cost/benefit analysis and be submitted to the City Manager for review and approval. 

e. For other grants, submit the grant application, subject to the following conditions: 

i. It will not add regular staffing. 

ii. Any matching funds or in-kind contributions are already available within 
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existing resources, and no additional appropriation of unreserved, 

undesignated fund balance or working capital is required. 

iii. At the conclusion of the grant, there will no ongoing commitments or 

obligations to continue the program. 

iv. The purpose of the grant program is clearly consistent with current City plans, 

policies and goals. 

4. Administer grant programs if awarded. 

a. For grants in excess of $50,000100,000; : prepare a City Manager report (or Council 

report if required by the grantor agency) accepting grant award, prepare budget 

amendment requests and any other required City forms or documents, coordinate 

execution of grant documents by the City Manager and return executed documents to 

grantor agency. 

b. For grants of $50,000100,000 or less, execute and return grant documents to grantor 

agency. 

c. Notify affected departments of grant award. 

d. Maintain financial and other records in accordance with grant requirements. 

e. Complete and submit required reports, including requests for funds. 

f. Monitor grant expenditures and receipt of revenues. 

g. Coordinate on-site management reviews by the grantor agency during the grant term. 

h. Ensure compliance with grant requirements, paying special attention to those areas 

where the grantor’s administrative procedures are different than the City’s. 

i. Perform the grant work scope. 

j. Project Managers will reconcile proposed reimbursement requests with the appropriate 

general ledger information prior to submitting. 

5. Complete grant closeout. 

a. Complete the grant work scope. 

b. Notify affected departments that the project is completed and schedule a “close-out” 

meeting, if necessary, to resolve any final procedural issues. 

c. Ensure final receipt of grant revenues. 

d. Prepare and submit any required grant close-out documents. 

e. Review grant file for completeness. 

f. Retain all necessary program and financial records for the period of time required by 

grantor agency. 

g. Coordinate any on-site management reviews or audits after the grant is completed. 
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h. Resolve any audit findings. 

 

CONFLICT OF INTEREST 

 

Grant audit findings due to a conflict-of-interest issue can damage the reputation and credibility of 

the City. Even the appearance of a conflict of interest can be damaging to the City's reputation and 

credibility. The purpose of this section of policy is to outline steps to take to avoid the appearance, as 

well as the actuality, of any conflict of interest or breach of trust by an official or employee of the 

City. 

1. No officer or employee of the City shall have any direct or indirect interest, financial or 

otherwise, or have any arrangement concerning prospective employment that will, or may be 

reasonably expected to, bias the design, conduct, or reporting of a grant funded project on 

which he or she is working. 

2. The Department Director and/or Project Manager for each particular grant funded project shall 

ensure that regarding the use of project funds, officials or employees of the City and 

nongovernmental recipients or sub-recipients shall avoid any action that might result in, or 

create the appearance of: 

a. Using his or her official position for private gain. 

b. Giving preferential treatment to any person or organization. 

c. Losing complete independence or impartiality. 

d. Making an official decision outside official channels. 

e. Affecting adversely public confidence in the grant funded program in particular and 

the City in general. 

 

LETTER OF SUPPORT REQUESTS FROM EXTERNAL ORGANIZATIONS 

 

External organizations may seek support from the City for grant applications they intend to submit to 

a grantor. Requests for such support are often made to department staff or directors who may be 

unaware of whether other departments are competing for the same grant opportunity. Additionally, 

there may be other reasons why it would not be in the City's interests to provide a letter of support. 

 

Letters of support for a grant application prepared by an external entity, and for which the City is not 

a collaborating partner, shall be coordinated by the Department Director in consultation with the 

Grants Administrator, Finance Director and the City Manager before submission to the requesting 

organization. 

1. Upon receiving a request from an external organization for a letter of support for a grant 

application it intends to submit to a grantor, the department must decide whether to support 

the request. 

2. The Department Director is responsible for consulting with the Grants Administrator, Finance 

Director and the City Manager, documenting the information and reasoning behind the 

decision, and for ensuring that no potential liabilities to the City will be incurred as a result of 

their action. 
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3. If the Department Director decides to approve the request and would like to provide a letter 

of support, the Grants Administrator must be provided with the name, mission and activities 

of the requesting organization, the name and description of the proposed project, and whether 

or not there will be future obligations by the City. 

4. The Grants Administrator will ensure the City is not in competition, or likely to be in 

competition, for the same grant opportunity by comparing the request to pre-application 

reporting received from City departments. 

5. If the City is likely to be in competition with the same grant opportunity, the request for a 

letter of support shall be denied. 

6. If approved by the City Manager, the Department Director may supply the appropriate letter 

of support and provide a copy of the letter to the Grants Administrator. 

 

INTERNALLY COMPETING APPLICATIONS 

 

Grantors generally will not consider any proposal from a jurisdiction if that jurisdiction has submitted 

more than one proposal during the same funding round. Even if the grantor allows competing 

applications from the City, it may not be beneficial to have internal competition. The purpose of this 

section of policy is to develop a procedure for resolving such conflicts. 

1. Upon identifying the potential for the submission of multiple grant applications to the same 

grantor during the same funding cycle, the Grants Administrator shall contact the grantor’s 

program manager to determine if the grantor permits multiple submissions and inform the 

Department Directors of the grantor’s decision. 

2. The Grants Administrator and Department Directors shall take appropriate steps to resolve the 

situation, such as determining whether one department is better suited to pursue the grant, if 

more than one department should work together to pursue the grant or if more than one 

application may be submitted. 

3. If the departments cannot agree upon a solution, the Grants Administrator will present the 

competing recommendations to the City Manager. 

4. The City Manager, in consultation with the Finance Director shall take the recommendation(s) 

into consideration and make the determination of which department(s) shall submit the 

application. The determination will be based on merit of applications, funding availability, 

staffing support, previous grant award success and grant reporting and monitoring history. 

 

AUTHORIZED ELECTRONIC SIGNATURE 

 

Many federal and state grant programs have the requirement or option of submitting grant applications 

and reporting through the internet. The purpose of this section of policy is to identify the procedure 

to provide authorized electronic signatures. 

1. All grant applications submitted through the internet shall comply with the standard policies 

and procedures for submission of grant applications as described in this policy. 

2. The individual submitting the grant must be designated as an authorized electronic signatory 

by the appropriate Department Director. 
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3. The Department Director shall send an email to the Grants Administrator notifying authorized 

electronic signature status for each designated staff person selected. This shall be done well 

in advance of grant submission due dates to avoid last minute delays or problems that could 

cause the grant deadline to be missed. 

 

D-U-N-S NUMBER 

 

Dun & Bradstreet (D&B) issues organizations a D-U-N-S number, a unique nine-digit identification 

number that is required to apply for US federal government contracts or grants. 

1. The Finance Department has the sole responsibility of managing and obtaining D-U-N-S 

numbers for the City from the federal government’s Central Contractor Registry. 

2. Contact the Finance Department or Grants Administrator to obtain the City’s D-U-N-S 

number. 

 

GRANT SEEKING PROCESS 

 

In order to coordinate the City's grant activities effectively and support the strategic priorities, the 

Grants Administrator must have knowledge of prioritized department needs that potentially can be 

met through grants. This knowledge will allow the Grants Administrator to identify and eliminate the 

potential for parallel or redundant submissions, recognize areas for potential collaboration among 

departments, plan for submission of proposals to regular cyclical grant opportunities, and be pre-

positioned to assist the departments in the submission of proposals to those opportunities when they 

arise. 

 

PRE-APPLICATION ASSESSMENT & REVIEW PROCEDURE 

 

The department considering an application for a grant is responsible for the pre-application 

assessment, in which the following factors shall be evaluated in consultation with the Finance 

Director, Grants Administrator and City Manager. The pre-application assessment shall be done well 

in advance of grant submission due dates in order to avoid last minute delays or problems that could 

cause the grant deadline to be missed. 

1. Financial 

a. Total anticipated project cost. 

b. Match requirements and sources. 

c. Administration and indirect recapture amounts. 

d. Program income considerations. 

e. Staffing requirements (including salary and benefits increases for multi-year grants). 

f. Documentation of a clear continuation plan. It is required that departments develop 

continuation plans (plans for sustaining grant funded programs if funding is reduced 

or terminated) prior to applying for grants, which reflect the potential for loss of 

funding and the subsequent loss of grant funded positions or program components. 

Departments must plan responsibly for either termination or reduction of the program 
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or seek to secure alternative sources of funding. 

 

2. Programmatic 

a. Alignment with City's strategic priorities and affected department’s business plan. 

b. Provision or expansion of services to address critical needs. 

c. Department's capacity to administer the financial and administrative aspects of the 

grant. 

 

 

APPLICATION SUBMISSION 

1. The department submitting the grant application is responsible for ensuring that pre-

application assessment factors noted above have been evaluated and completed prior to 

submission. 

2. The department is responsible for obtaining the City Manager’s approval prior to the time of 

application submission and for submitting the grant application to the grantor by the grant 

application due date. 

3. If required by the grantor at the time of submission, the department shall prepare a council 

agenda item for City Council approval to submit with the grant application. 

4. A copy of the completed application must be submitted to the Grants Administrator to confirm 

the grant is recorded for status tracking and reporting to the City Council. 

 

AWARD NOTIFICATION AND ACCEPTANCE 

 

Grant agreements are legal contracts. It is the City's responsibility to carry out the project and/or 

activities associated with a grant to accomplish its objectives, while adhering to all of the terms and 

conditions prescribed by the grantor. Failure to do so increases the City's exposure to legal liability 

and compromises current and future grant funding. Therefore, the City carries a significant legal and 

ethical responsibility when accepting grant funding. 

 

1. Award Notification Procedure 

a. All departments that receive a grant award shall date stamp, duplicate, and forward a 

copy of the award notification, the grant agreement or contract, and any memoranda 

of understanding to the Grants Administrator within two (2) days of receipt. 

 

2. Council Approval to Accept Award Procedure 

a. If approval of the grant has not been previously authorized by the City Council, the 

Project Manager shall prepare a report and fiscal impact statement for the City 

Manager’s approval to request City Council authorization for the City Manager to 

execute the grant agreement and related documents. 

b. Once executed by the proper City officials, the Project Manager will forward the 

executed document to the grantor. 
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c. The fully executed original grant agreement (executed by the City and the grantor) 

shall be received by the appropriate department. 

d. The department must provide the original version of the fully executed grant 

agreement to the City Secretary’s office and Grants Administrator when the fully 

executed grant award is returned to the City by the grantor. 

 

RECEIPT AND USE OF GRANT FUNDS 

 

The purpose of this section of policy is to ensure that grant funds are properly used and received by 

the City of Manvel. Violations can result in a range of penalties including suspension of future funds 

from the grantor, forfeit and return of all funds associated with the award (including those already 

expended), civil charges, and/or criminal penalties. 

1. All departments receiving grant funds shall adhere to City Financial Policies and Procedures. 

2. No grant funds shall be disbursed or expenditure encumbered until the grant has funded, the 

required documentation is complete, the project has been established in an appropriate fund 

by the Finance Director or their designee, and City Council has approved any sub-grant 

awards, consultant agreements or contracts, if required. 

3. If grant revenue and expenditure monies have not previously been identified in the annual 

budget, a budget amendment request shall be submitted by the Project Manager to the Finance 

Director. All grant-related budget amendment requests shall be submitted in a timely manner 

in order to keep the budget current with respect to the financial status of the grant. 

4. Modifications to the budget associated with a grant funded project in such a way that alters 

the grant amount or moves funds from one budget line item to another must adhere to the 

City’s policies and procedures for budget modifications, meet grantor requirements and be 

approved by the Finance Director or their designee. Copies are to be provided to the Grants 

Administrator. 

5. Grant funds awarded to the City shall not be used to pay for an existing expense so that current 

funds can be diverted to another use, unless such use of grant funds is explicitly identified as 

allowable in writing by the granting entity in the grant award. 

6. All income resulting from a grant funding shall adhere to the City’s policies and procedures 

and be managed and maintained as established in the award letter, grant agreement, contract, 

special conditions, or other documents generated by the granting entity. 

7. All procurement and contract activity associated with grant funded projects or programs shall 

follow the procedures outlined in the City’s purchasing policies and procedures. A copy of the 

grant agreement and/or documentation specifying grantor purchasing requirements must be 

provided to the Finance Director or their designee to ensure compliance. 

8. All property acquired using grant funds shall follow the procedures outlined in the City’s 

policies and procedures. 

9. All grant and any related matching fund revenues and expenditures shall be recorded in the 

grant project. Any revenues or expenditures that occur in another program/project that are 

applicable to a grant or that are used as a match shall have a journal entry made to put the 
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revenues or expenditures in the appropriate grant project with a detailed explanation, 

including original general ledger date and reference information. Revenues received shall not 

be deposited into an expenditure account unless an item purchased was returned. 

10. Grant Project Managers are ultimately responsible for adherence to the stipulations outlined 

in the approved grant award/contract to ensure that allowable expenditures are incurred. 

 

GRANT REPORTING 

 

Grants awarded to the City may require that progress, programmatic and financial reports be 

submitted to the grantor. Accurate and timely reporting is critical to maintaining a good relationship 

with the grantor. Late or inaccurate reports may negatively impact current or future funding. 

1. Recipient departments must prepare timely and accurate progress, programmatic or financial 

reports as required by the grantor. 

2. Copies of all financial status and final reports prepared for submission to the grantor shall be 

provided, along with the associated grant name and year to the Grants Administrator and 

Finance Director or their designee at the time of submission to the grantor. 

3. The City Finance Director or their designee will review the financial reports for content and 

quality and address any issues with the recipient department to better assist for future reports. 

4. The Grants Administrator will review any programmatic reports for content and quality and 

address any issues with the recipient department to better assist for future reports. 

 

GRANT FILE MANAGEMENT, ACCESS AND RETENTION 

 

The City Manager, Finance Director, Grants Administrator or designee may review the files, 

activities, equipment, and facilities, and interview relevant personnel and contracted entities of any 

City of Manvel project or program that is funded with grants awarded to the City. 

 

1. All department and master files associated with a grant award must maintain a file structure 

that includes the following five sections with clear separations between different fiscal years, 

unless otherwise directed by the grantor: 

a. Submittal – e.g., application guidance and a copy of the application 

b. Research – e.g., statistical and other information used in preparation of and support of 

the grant 

c. Award – e.g., award letter, council agenda item, grant agreement, grant amendments, 

modifications, extensions, cancellations, terminations or anything else related to the 

award 

d. Finance – e.g., account set-up. purchase orders, invoices 

e. Reports – e.g., granting entity and evaluation components 

2. The City of Manvel generally maintains records for at least five years following the closure 

of its most recent audit report. State law may require different periods of time to which the 
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City must adhere. If any litigation, claim, negotiation, audit, or other action involving grant 

records has been started before the expiration of the five-year period, the records must be 

retained until completion of the action and resolution of all issues which arise from it, or 

until the end of the regular five-year period, whichever is later. 

a. Grantors may require retention periods in excess of five years. Departments must 

ensure they comply with retention requirements specified by each grantor. 

b. Retention requirements extend to books of original entry, source documents 

supporting accounting transactions, the general ledger, subsidiary ledgers, personnel 

and payroll records, cancelled checks, and related documents and records. 

c. Source documents include copies of all awards, applications, and required recipient 

financial and narrative reports. 

d. Personnel and payroll records shall include the time and attendance reports, personnel 

activity reports or equivalent documentation for all individuals reimbursed under the 

award. 

 

GRANT CLOSEOUT 

1. Upon completion of the grant period of each grant, the recipient department must prepare a 

memorandum to the Finance Director and Grants Administrator that identifies the name of the 

grant, the project number and describes the final disposition of the funds and required 

activities. 

2. Upon review of the memorandum and satisfaction of any discrepancies, the Finance Director 

or their designee will update the accounting system and confirm grant closeout with the Grants 

Administrator. 

3. The grant closeout memo shall be placed in the grant’s master file. 

 

FEDERAL COMPLIANCE (UNIFORM GUIDANCE) 

 

1. For all federally funded grants, the City shall comply with 2 CFR Part 200. 

 

2. Requirements include allowable costs, procurement standards, internal controls, subrecipient 

monitoring, and audit compliance. 

 

REPORTING & MONITORING COMPLIANCE 

 

1. Each Grants Administrator shall ensure all reporting requirements are met. 

 

2. Grant activities shall be monitored for compliance, performance, and proper use of funds. 

 

3. Issues shall be escalated and corrective actions documented. 

 

4. The City may conduct internal reviews to ensure compliance. 
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--------------------------------------------------------------------------------------------------------- 

Grant Writing Policy –  Adopted Resolution No. 2021-R-23 

     Amended Resolution No. 2026-R-XX 

 

 

 



 

2026 GRANT WRITING POLICY 

 

PURPOSE 

  

The purpose of this policy is to set forth an overall framework to guide the City of Manvel’s 

management and use of grant resources. 

 

GENERAL POLICY 
 

Grant revenues can be an important part of the City’s overall resource picture, especially with funding 

for capital improvements. Although grant programs themselves are sometimes difficult to locate for 

city needs and are becoming more competitive, actively seeking out grant revenues that can help 

achieve City goals and objectives can impact the overall financial health strategies. 

 

The purpose of this policy is to ensure that each grant application submitted by or on behalf of the 

City of Manvel is aligned with an established priority, meets the City’s expectations of document 

quality, has matching funds available if required by the grantor, and has an estimated schedule for 

expenditures needed to continue the project or program after the grant period ends. 

 

PROVISIONS 
 

GOALS 

• To set forth the importance of grant programs in accomplishing City goals and objectives. 

• To establish general concepts and framework for seeking out and managing grant programs. 

• To identify roles and responsibilities in managing grant programs. 

• To establish criteria for evaluating the benefits and costs of grant programs. 

 

GENERAL CONCEPTS AND FRAMEWORK 

 
1. The City will pursue grant funding, which may be offered through state, federal and other 

established sources, that supports identified goals and objectives. Any grant programs that 

have requirements, pre-requisites or restrictions that limit, reduce, modify, or eliminate the 

City’s local control of revenues, land use authority, subdivision or development regulations, 

police powers, or any other authority provided under the City’s Home Rule Charter or 

ordinances will not be pursued. 

 

2. The City should focus its efforts on securing grants for capital improvements. This approach 

will allow for competitive applications for projects that may not be accomplished, while 

simultaneously maintaining financial independence should future grant sources diminish. 

Grants for operating purposes may be considered on a case-by-case basis after careful 

consideration of the benefits of the program and the ongoing impacts to the City if grant 

funding is no longer available. 
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3. The City shall avoid grants that fund “pilot” operating programs or short-term staffing 

enhancements to existing programs. 

 

4. Grant programs that impose extra financial burdens on the City (e.g., being required to 

continue temporary employee positions funded by the grant after the grant has expired) shall 

be weighed against the financial benefit of the grant itself before application. 

 

5. The City will only seek grants when sufficient staff resources are available to successfully 

perform the grant work scope and to effectively administer the program in compliance with 

grant requirements. 

 

6. Indirect costs of administering grant programs will be recovered to the maximum extent 

feasible. 

 

7. Operating Departments (defined under Roles and Responsibilities) have the primary 

responsibility for seeking out grant opportunities, for preparing effective grant applications 

and for successfully managing grant programs after they have been awarded. 

 

8. Operating Departments should develop a simple system that tracks grant funding availability 

in their functional areas. Using this system, all capital improvement budget requests will 

evaluate and document the ability of grants to assist in funding the project. 
 

ROLES AND RESPONSIBILITIES 
 

City Council 

 

1. Approve grant management policies. 

 

2. Approve all grant applications following City Council rules of procedure which require 

additional City resources or obligations (matching funds) that are not budgeted. 

 

3. Delegate receipt and contract execution to the City Manager if delegation is allowed by the 

grantor agency. 

 

City Manager 

 

1. Receive grants and execute related contract documents when authorized to do so by the 

Council. 

 

2. Develop, recommend edits to, and maintain grant management policies. 

 

3. Approve grants which require no unbudgeted matching funds or obligations from the City. 
 

Finance Director 

 

1. Responsible for the oversight of the City of Manvel’s financial activity. In this role, the 

Finance Director has the authority to review financial reports generated by recipient 

departments, work with the City Attorney to identify and investigate issues that may arise with 
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respect to the management of grants, and provide general oversight for other finance-related 

grant issues. This may include the proper budgeting and accounting for grants and other 

associated responsibilities indicated throughout this policy. 

 

2. Responsible for creating a grant fund and/or project number, which is used to recognize grant 

revenue and expenditures in the budget for departments or divisions. 

 

3. Responsible for coordination, preparation and distribution of single audit reports, if needed, 

based on the value of the grant. Ensure that the City’s policy regarding single audit act 

requirements is implemented. 

 

Grants Administrator 

 

1. . A decentralized grants administration model will be implemented, assigning each grant 

award to a designated Grants Administrator based on the nature of the grant and the sponsoring 

department. 

2. Each grant shall have a clearly identified Grants Administrator at the time of application or 

award. The assigned Grants Administrator shall be a representative of the sponsoring 

department. The City Manager or designee shall approve all assignments. 

3. The assigned Grants Administrator shall be responsible for day-to-day management, 

compliance, coordination, recordkeeping, and reporting. 

4. The City Manager shall retain oversight responsibility. The Finance Director shall maintain 

financial oversight and audit readiness. 

 

5. The designated Grants Administrator shall be responsible for general management and 

administration of the City's grant activities to include: 

 

a. Annual grant management planning and goals. 

 

b. Facilitation of departmental grant planning and collaborative grant submittals. 

 

c. Grant training and technical assistance for staff. 

 

d. Coordination of department tracking and reporting of grant activity. 

 

e. Maintenance of grant policies and procedures, grants manual, the databases and 

informational web pages. 

 

f. Promotion of grant opportunities 

 

g. Identifying or investigating issues that may arise with respect to the management of 

City grants. 

 

6. The designated Grants Administrator shall monitor documentation for compliance with grant 

requirements and serve as the project manager for specified interdepartmental grants and 
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federal appropriations. 

 

7. The designated Grants Administrator shall provide technical assistance to Operating 

Departments with preparing grant applications, submitting reports and maintaining records or 

administrative processes. 

 

Operating Departments (Directors/Grant Managers) 

1. Develop systems for maintaining ongoing information regarding grant availability within 

their functional areas of responsibility. 

2. Evaluate benefits and costs of specific grant programs on a case-by-case basis: 

a. Purpose of the grant program and its consistency with identified City goals and 

objectives. 

b. Additional staffing, office space, facilities, supplies or equipment that will be required 

if the grant is awarded. 

c. Ongoing impacts of the grant program after it is completed. 

d. Responsibilities of other departments and impacts on them in preparing the grant 

application or performing work if the grant is approved. 

e. Amount of indirect costs to be recovered from the grant. 

f. Total program costs, including portions funded through grant revenues and any 

required City contribution. 

g. Source of funding for any required City share. 

h. Compliance and audit requirements, paying special attention to those areas where the 

grantor’s administrative procedures are different than the City’s. 

3. Prepare grant applications. 

a. Work with the grantor agency in identifying special program requirements and 

developing strategies for preparing a successful grant application. 

b. Complete grant application documents. 

c. Coordinate with affected departments as necessary. 

d. For grants requiring unbudgeted additional City resources or obligations, prepare a 

Council report requesting authorization to seek grant funding. This report should 

describe the grant program's conformance with this policy, including the results of the 

cost/benefit analysis and be submitted to the City Manager for review and approval. 

e. For other grants, submit the grant application, subject to the following conditions: 

i. It will not add regular staffing. 

ii. Any matching funds or in-kind contributions are already available within 

existing resources, and no additional appropriation of unreserved, 
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undesignated fund balance or working capital is required. 

iii. At the conclusion of the grant, there will no ongoing commitments or 

obligations to continue the program. 

iv. The purpose of the grant program is clearly consistent with current City plans, 

policies and goals. 

4. Administer grant programs if awarded. 

a. For grants in excess of $100,000: prepare a City Manager report (or Council report if 

required by the grantor agency) accepting grant award, prepare budget amendment 

requests and any other required City forms or documents, coordinate execution of 

grant documents by the City Manager and return executed documents to grantor 

agency. 

b. For grants of $100,000 or less, execute and return grant documents to grantor agency. 

c. Notify affected departments of grant award. 

d. Maintain financial and other records in accordance with grant requirements. 

e. Complete and submit required reports, including requests for funds. 

f. Monitor grant expenditures and receipt of revenues. 

g. Coordinate on-site management reviews by the grantor agency during the grant term. 

h. Ensure compliance with grant requirements, paying special attention to those areas 

where the grantor’s administrative procedures are different than the City’s. 

i. Perform the grant work scope. 

j. Project Managers will reconcile proposed reimbursement requests with the appropriate 

general ledger information prior to submitting. 

5. Complete grant closeout. 

a. Complete the grant work scope. 

b. Notify affected departments that the project is completed and schedule a “close-out” 

meeting, if necessary, to resolve any final procedural issues. 

c. Ensure final receipt of grant revenues. 

d. Prepare and submit any required grant close-out documents. 

e. Review grant file for completeness. 

f. Retain all necessary program and financial records for the period of time required by 

grantor agency. 

g. Coordinate any on-site management reviews or audits after the grant is completed. 

h. Resolve any audit findings. 
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CONFLICT OF INTEREST 

 

Grant audit findings due to a conflict-of-interest issue can damage the reputation and credibility of 

the City. Even the appearance of a conflict of interest can be damaging to the City's reputation and 

credibility. The purpose of this section of policy is to outline steps to take to avoid the appearance, as 

well as the actuality, of any conflict of interest or breach of trust by an official or employee of the 

City. 

1. No officer or employee of the City shall have any direct or indirect interest, financial or 

otherwise, or have any arrangement concerning prospective employment that will, or may be 

reasonably expected to, bias the design, conduct, or reporting of a grant funded project on 

which he or she is working. 

2. The Department Director and/or Project Manager for each particular grant funded project shall 

ensure that regarding the use of project funds, officials or employees of the City and 

nongovernmental recipients or sub-recipients shall avoid any action that might result in, or 

create the appearance of: 

a. Using his or her official position for private gain. 

b. Giving preferential treatment to any person or organization. 

c. Losing complete independence or impartiality. 

d. Making an official decision outside official channels. 

e. Affecting adversely public confidence in the grant funded program in particular and 

the City in general. 

 

LETTER OF SUPPORT REQUESTS FROM EXTERNAL ORGANIZATIONS 

 

External organizations may seek support from the City for grant applications they intend to submit to 

a grantor. Requests for such support are often made to department staff or directors who may be 

unaware of whether other departments are competing for the same grant opportunity. Additionally, 

there may be other reasons why it would not be in the City's interests to provide a letter of support. 

 

Letters of support for a grant application prepared by an external entity, and for which the City is not 

a collaborating partner, shall be coordinated by the Department Director in consultation with the 

Grants Administrator, Finance Director and the City Manager before submission to the requesting 

organization. 

1. Upon receiving a request from an external organization for a letter of support for a grant 

application it intends to submit to a grantor, the department must decide whether to support 

the request. 

2. The Department Director is responsible for consulting with the Grants Administrator, Finance 

Director and the City Manager, documenting the information and reasoning behind the 

decision, and for ensuring that no potential liabilities to the City will be incurred as a result of 

their action. 
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3. If the Department Director decides to approve the request and would like to provide a letter 

of support, the Grants Administrator must be provided with the name, mission and activities 

of the requesting organization, the name and description of the proposed project, and whether 

or not there will be future obligations by the City. 

4. The Grants Administrator will ensure the City is not in competition, or likely to be in 

competition, for the same grant opportunity by comparing the request to pre-application 

reporting received from City departments. 

5. If the City is likely to be in competition with the same grant opportunity, the request for a 

letter of support shall be denied. 

6. If approved by the City Manager, the Department Director may supply the appropriate letter 

of support and provide a copy of the letter to the Grants Administrator. 

 

INTERNALLY COMPETING APPLICATIONS 

 

Grantors generally will not consider any proposal from a jurisdiction if that jurisdiction has submitted 

more than one proposal during the same funding round. Even if the grantor allows competing 

applications from the City, it may not be beneficial to have internal competition. The purpose of this 

section of policy is to develop a procedure for resolving such conflicts. 

1. Upon identifying the potential for the submission of multiple grant applications to the same 

grantor during the same funding cycle, the Grants Administrator shall contact the grantor’s 

program manager to determine if the grantor permits multiple submissions and inform the 

Department Directors of the grantor’s decision. 

2. The Grants Administrator and Department Directors shall take appropriate steps to resolve the 

situation, such as determining whether one department is better suited to pursue the grant, if 

more than one department should work together to pursue the grant or if more than one 

application may be submitted. 

3. If the departments cannot agree upon a solution, the Grants Administrator will present the 

competing recommendations to the City Manager. 

4. The City Manager, in consultation with the Finance Director shall take the recommendation(s) 

into consideration and make the determination of which department(s) shall submit the 

application. The determination will be based on merit of applications, funding availability, 

staffing support, previous grant award success and grant reporting and monitoring history. 

 

AUTHORIZED ELECTRONIC SIGNATURE 

 

Many federal and state grant programs have the requirement or option of submitting grant applications 

and reporting through the internet. The purpose of this section of policy is to identify the procedure 

to provide authorized electronic signatures. 

1. All grant applications submitted through the internet shall comply with the standard policies 

and procedures for submission of grant applications as described in this policy. 

2. The individual submitting the grant must be designated as an authorized electronic signatory 

by the appropriate Department Director. 
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3. The Department Director shall send an email to the Grants Administrator notifying authorized 

electronic signature status for each designated staff person selected. This shall be done well 

in advance of grant submission due dates to avoid last minute delays or problems that could 

cause the grant deadline to be missed. 

 

D-U-N-S NUMBER 

 

Dun & Bradstreet (D&B) issues organizations a D-U-N-S number, a unique nine-digit identification 

number that is required to apply for US federal government contracts or grants. 

1. The Finance Department has the sole responsibility of managing and obtaining D-U-N-S 

numbers for the City from the federal government’s Central Contractor Registry. 

2. Contact the Finance Department or Grants Administrator to obtain the City’s D-U-N-S 

number. 

 

GRANT SEEKING PROCESS 

 

In order to coordinate the City's grant activities effectively and support the strategic priorities, the 

Grants Administrator must have knowledge of prioritized department needs that potentially can be 

met through grants. This knowledge will allow the Grants Administrator to identify and eliminate the 

potential for parallel or redundant submissions, recognize areas for potential collaboration among 

departments, plan for submission of proposals to regular cyclical grant opportunities, and be pre-

positioned to assist the departments in the submission of proposals to those opportunities when they 

arise. 

 

PRE-APPLICATION ASSESSMENT & REVIEW PROCEDURE 

 

The department considering an application for a grant is responsible for the pre-application 

assessment, in which the following factors shall be evaluated in consultation with the Finance 

Director, Grants Administrator and City Manager. The pre-application assessment shall be done well 

in advance of grant submission due dates in order to avoid last minute delays or problems that could 

cause the grant deadline to be missed. 

1. Financial 

a. Total anticipated project cost. 

b. Match requirements and sources. 

c. Administration and indirect recapture amounts. 

d. Program income considerations. 

e. Staffing requirements (including salary and benefits increases for multi-year grants). 

f. Documentation of a clear continuation plan. It is required that departments develop 

continuation plans (plans for sustaining grant funded programs if funding is reduced 

or terminated) prior to applying for grants, which reflect the potential for loss of 

funding and the subsequent loss of grant funded positions or program components. 

Departments must plan responsibly for either termination or reduction of the program 
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or seek to secure alternative sources of funding. 

 

2. Programmatic 

a. Alignment with City's strategic priorities and affected department’s business plan. 

b. Provision or expansion of services to address critical needs. 

c. Department's capacity to administer the financial and administrative aspects of the 

grant. 

 

 

APPLICATION SUBMISSION 

1. The department submitting the grant application is responsible for ensuring that pre-

application assessment factors noted above have been evaluated and completed prior to 

submission. 

2. The department is responsible for obtaining the City Manager’s approval prior to the time of 

application submission and for submitting the grant application to the grantor by the grant 

application due date. 

3. If required by the grantor at the time of submission, the department shall prepare a council 

agenda item for City Council approval to submit with the grant application. 

4. A copy of the completed application must be submitted to the Grants Administrator to confirm 

the grant is recorded for status tracking and reporting to the City Council. 

 

AWARD NOTIFICATION AND ACCEPTANCE 

 

Grant agreements are legal contracts. It is the City's responsibility to carry out the project and/or 

activities associated with a grant to accomplish its objectives, while adhering to all of the terms and 

conditions prescribed by the grantor. Failure to do so increases the City's exposure to legal liability 

and compromises current and future grant funding. Therefore, the City carries a significant legal and 

ethical responsibility when accepting grant funding. 

 

1. Award Notification Procedure 

a. All departments that receive a grant award shall date stamp, duplicate, and forward a 

copy of the award notification, the grant agreement or contract, and any memoranda 

of understanding to the Grants Administrator within two (2) days of receipt. 

 

2. Council Approval to Accept Award Procedure 

a. If approval of the grant has not been previously authorized by the City Council, the 

Project Manager shall prepare a report and fiscal impact statement for the City 

Manager’s approval to request City Council authorization for the City Manager to 

execute the grant agreement and related documents. 

b. Once executed by the proper City officials, the Project Manager will forward the 

executed document to the grantor. 
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c. The fully executed original grant agreement (executed by the City and the grantor) 

shall be received by the appropriate department. 

d. The department must provide the original version of the fully executed grant 

agreement to the City Secretary’s office and Grants Administrator when the fully 

executed grant award is returned to the City by the grantor. 

 

RECEIPT AND USE OF GRANT FUNDS 

 

The purpose of this section of policy is to ensure that grant funds are properly used and received by 

the City of Manvel. Violations can result in a range of penalties including suspension of future funds 

from the grantor, forfeit and return of all funds associated with the award (including those already 

expended), civil charges, and/or criminal penalties. 

1. All departments receiving grant funds shall adhere to City Financial Policies and Procedures. 

2. No grant funds shall be disbursed or expenditure encumbered until the grant has funded, the 

required documentation is complete, the project has been established in an appropriate fund 

by the Finance Director or their designee, and City Council has approved any sub-grant 

awards, consultant agreements or contracts, if required. 

3. If grant revenue and expenditure monies have not previously been identified in the annual 

budget, a budget amendment request shall be submitted by the Project Manager to the Finance 

Director. All grant-related budget amendment requests shall be submitted in a timely manner 

in order to keep the budget current with respect to the financial status of the grant. 

4. Modifications to the budget associated with a grant funded project in such a way that alters 

the grant amount or moves funds from one budget line item to another must adhere to the 

City’s policies and procedures for budget modifications, meet grantor requirements and be 

approved by the Finance Director or their designee. Copies are to be provided to the Grants 

Administrator. 

5. Grant funds awarded to the City shall not be used to pay for an existing expense so that current 

funds can be diverted to another use, unless such use of grant funds is explicitly identified as 

allowable in writing by the granting entity in the grant award. 

6. All income resulting from a grant funding shall adhere to the City’s policies and procedures 

and be managed and maintained as established in the award letter, grant agreement, contract, 

special conditions, or other documents generated by the granting entity. 

7. All procurement and contract activity associated with grant funded projects or programs shall 

follow the procedures outlined in the City’s purchasing policies and procedures. A copy of the 

grant agreement and/or documentation specifying grantor purchasing requirements must be 

provided to the Finance Director or their designee to ensure compliance. 

8. All property acquired using grant funds shall follow the procedures outlined in the City’s 

policies and procedures. 

9. All grant and any related matching fund revenues and expenditures shall be recorded in the 

grant project. Any revenues or expenditures that occur in another program/project that are 

applicable to a grant or that are used as a match shall have a journal entry made to put the 
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revenues or expenditures in the appropriate grant project with a detailed explanation, 

including original general ledger date and reference information. Revenues received shall not 

be deposited into an expenditure account unless an item purchased was returned. 

10. Grant Project Managers are ultimately responsible for adherence to the stipulations outlined 

in the approved grant award/contract to ensure that allowable expenditures are incurred. 

 

GRANT REPORTING 

 

Grants awarded to the City may require that progress, programmatic and financial reports be 

submitted to the grantor. Accurate and timely reporting is critical to maintaining a good relationship 

with the grantor. Late or inaccurate reports may negatively impact current or future funding. 

1. Recipient departments must prepare timely and accurate progress, programmatic or financial 

reports as required by the grantor. 

2. Copies of all financial status and final reports prepared for submission to the grantor shall be 

provided, along with the associated grant name and year to the Grants Administrator and 

Finance Director or their designee at the time of submission to the grantor. 

3. The City Finance Director or their designee will review the financial reports for content and 

quality and address any issues with the recipient department to better assist for future reports. 

4. The Grants Administrator will review any programmatic reports for content and quality and 

address any issues with the recipient department to better assist for future reports. 

 

GRANT FILE MANAGEMENT, ACCESS AND RETENTION 

 

The City Manager, Finance Director, Grants Administrator or designee may review the files, 

activities, equipment, and facilities, and interview relevant personnel and contracted entities of any 

City of Manvel project or program that is funded with grants awarded to the City. 

 

1. All department and master files associated with a grant award must maintain a file structure 

that includes the following five sections with clear separations between different fiscal years, 

unless otherwise directed by the grantor: 

a. Submittal – e.g., application guidance and a copy of the application 

b. Research – e.g., statistical and other information used in preparation of and support of 

the grant 

c. Award – e.g., award letter, council agenda item, grant agreement, grant amendments, 

modifications, extensions, cancellations, terminations or anything else related to the 

award 

d. Finance – e.g., account set-up. purchase orders, invoices 

e. Reports – e.g., granting entity and evaluation components 

2. The City of Manvel generally maintains records for at least five years following the closure 

of its most recent audit report. State law may require different periods of time to which the 
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City must adhere. If any litigation, claim, negotiation, audit, or other action involving grant 

records has been started before the expiration of the five-year period, the records must be 

retained until completion of the action and resolution of all issues which arise from it, or 

until the end of the regular five-year period, whichever is later. 

a. Grantors may require retention periods in excess of five years. Departments must 

ensure they comply with retention requirements specified by each grantor. 

b. Retention requirements extend to books of original entry, source documents 

supporting accounting transactions, the general ledger, subsidiary ledgers, personnel 

and payroll records, cancelled checks, and related documents and records. 

c. Source documents include copies of all awards, applications, and required recipient 

financial and narrative reports. 

d. Personnel and payroll records shall include the time and attendance reports, personnel 

activity reports or equivalent documentation for all individuals reimbursed under the 

award. 

 

GRANT CLOSEOUT 

1. Upon completion of the grant period of each grant, the recipient department must prepare a 

memorandum to the Finance Director and Grants Administrator that identifies the name of the 

grant, the project number and describes the final disposition of the funds and required 

activities. 

2. Upon review of the memorandum and satisfaction of any discrepancies, the Finance Director 

or their designee will update the accounting system and confirm grant closeout with the Grants 

Administrator. 

3. The grant closeout memo shall be placed in the grant’s master file. 

 

FEDERAL COMPLIANCE (UNIFORM GUIDANCE) 

 

1. For all federally funded grants, the City shall comply with 2 CFR Part 200. 

 

2. Requirements include allowable costs, procurement standards, internal controls, subrecipient 

monitoring, and audit compliance. 

 

REPORTING & MONITORING COMPLIANCE 

 

1. Each Grants Administrator shall ensure all reporting requirements are met. 

 

2. Grant activities shall be monitored for compliance, performance, and proper use of funds. 

 

3. Issues shall be escalated and corrective actions documented. 

 

4. The City may conduct internal reviews to ensure compliance. 
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--------------------------------------------------------------------------------------------------------- 

Grant Writing Policy –  Adopted Resolution No. 2021-R-23 

     Amended Resolution No. 2026-R-XX 

 

 

 



CITY COUNCIL 
DATA SHEET 

 
 

 

 

MEETING DATE:     Agenda:  Regular 
       Consent    
 
TOPIC:  
 
 
 
 
BACKGROUND:   
 

 
RECOMMENDATION:  
 
 
 
 
 
ATTACHMENTS:  
 
 
FUNDING ISSUES  
 
___Not applicable 
___ Not budgeted 
___ Full amount already budgeted 
___ Funds to be transferred from Acct.# 
 

SUBMITTING STAFF MEMBER 
 

 
FINANCE DIRECTOR APPROVAL  

 
CITY MANAGER APPROVAL:  

 



RESOLUTION NO. 2026-R-27 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF MANVEL, 

TEXAS, ACCEPTING A GRANT FROM THE HOUSTON GALVESTON 

AREA COUNCIL (HGAC) FOR FUNDING FOR A HOUSEHOLD 

HAZARDOUS WASTE COLLECTION EVENT IN THE CITY OF 

MANVEL; AUTHORIZING THE CITY MANAGER TO EXECUTE THE 

AGREEMENT AND ALL DOCUMENTS NECESSARY TO RECEIVE 

THE GRANT FUNDING; AND DECLARING AN EFFECTIVE DATE. 

__________________________________________________________________________ 

WHEREAS, the City of Manvel applied to the Houston Galveston Area Council (HGAC) 

for a grant in the amount of $27,884 for a household hazardous waste collection event to be held 

in the City of Manvel; and 

WHEREAS, HGAC has approved the grant and submitted a grant agreement and related 

paperwork; and 

WHEREAS, the City Council of the City of Manvel wishes to approve the acceptance of 

the grant and to authorize the City Manager to execute the agreement with HGAC and all 

documents necessary to receive the grant on behalf of the City; and 

 BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF MANVEL, 

TEXAS: 

 Section 1. The City Council of the City hereby accepts the grant from HGAC for $27,884 

in funding for the household hazardous waste collection event in the City of Manvel. 

 Section 2. The City Council of the City of Manvel authorizes Dan Johnson, City 

Manager, to execute the agreement with HGAC, sub-agreements with providers, and any and all 

documentation necessary to accept the grant on behalf of the City.   

Section 3.  It is hereby found, determined and declared that a sufficient written notice of 

the date, hour, place and subject of this meeting of the City Council was posted at a place 

convenient to the public at the City Hall of the City for the time required by law preceding this 

meeting, as required by the Open Meetings Law, Chapter 551, Texas Government Code, and 

that this meeting has been open to the public as required by law at all times during which this 

Resolution and the subject matter thereof has been discussed, considered and formally acted 
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upon. City Council further ratifies, approves and confirms such written notice and the contents 

and posting thereof.  

Section 4.  This Resolution shall irrevocably take effect immediately upon its first and 

final reading and the passage and approval.   

 

 

 Signed this ______ day of _______________, 2026. 

 

 

              

        Dan Davis    

        Mayor 

 

 

 

ATTEST:  

 

 

      

Tammy Bell 

City Secretary 

 

 

 

 

APPROVED AS TO FORM: 

 

 

       

Robert Gervais, City Attorney 



ORDINANCE NO. 2026-O-15 

AN ORDINANCE AMENDING ORDINANCE NO. 2025-O-28 AMENDING THE CITY FISCAL 

YEAR 2026 BUDGET ENDING SEPTEMBER 30, 2026, PROVIDING FOR BUDGET 

AMENDMENTS TO RECOGNIZE ADDITIONAL COUNCIL-RELATED EXPENDITURES, 

DONATIONS, AND PARKS GROUND MAINTENANCE COSTS;  AND BY AMENDING THE 

CAPITAL PROJECTS FUND TO RECOGNIZE THE ADDITIONAL EXPENSE NEEDED FOR 

THE WATER RECLAMATION FACILITY PROJECT; DIRECTING THE BUDGET OFFICER 

TO FILE OR CAUSE TO BE FILED A COPY OF THE AMENDED BUDGET WITH THE CITY 

SECRETARY AND WITH THE OFFICE OF THE BRAZORIA COUNTY CLERK AND 

PROVIDING THIS ORDINANCE SHALL BECOME EFFECTIVE FROM AND AFTER ITS 

PASSAGE AND ADOPTION. 

________________________________________________________________________________ 

WHEREAS, by Ordinance No. 2025-O-28, the City Council of the City of Manvel, Texas, adopted its original budget 

for Fiscal Year ending September 2026; and 

 

WHEREAS, by Ordinance 2025-O-32, 2026-O-01, 2026-O-08, and 2026-O-15 the City Council of the City of 

Manvel, Texas, amended the budget for the Fiscal Year ending September 2026; and 

 

WHEREAS, Texas Local Government Code §102.010 provides that a municipality may make changes in the budget 

for municipal purposes; and 

 

WHEREAS, the General Fund budget amendment is to recognize the additional funds needed for Council-related 

expenses, donations, and parks and grounds maintenance. 

 

WHEREAS, the Capital Projects Fund budget amendment is to recognize the additional funds needed for the Water 

Reclamation Facility Project, including Canopies, Nano Rails, and other related expenses. 

 

NOW, THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF MANVEL, 

TEXAS: 

SECTION 1: That the facts and matters set forth in the preamble of this Ordinance are hereby found to be true and 

correct. The City Council deems the purpose for this budget amendment is a municipal purpose. 

SECTION 2: That the General Fund and Capital Projects Fund budgets for the Fiscal Year ending September 30, 

2026, of the City of Manvel, Texas, is hereby amended as; 

Line Item Description           Increase   Decrease   

40-54-5636    Equipment Repairs/Maintenance        $421,500  

40-00-3400    Unrestricted Fund Balance       $421,500  

  

  

Account Name  Current Budget  Debit Credit  Balance  
 

50-90-7534 WRF $30,882,472 $500,000  $31,382,472 

50-91-7559 Other Projects  $7,998,790  $(500,000) $7,498,790 

     

10-10-5620 Council Expenses $20,000 $10,000  $30,000 

10-10-5680 Donations $25,000 $21,200  $46,200 

10-55-5453 Grounds Maintenance $3,000 $50,000  $53,000 

10-19-4999 Transfer in Fund Balance  $(3,085,500)  $(81,200) $(3,166,700) 
     

     
                                                                                                                                                                                                                                                                                                           
 

 



SECTION 3: That this Ordinance shall be finally passed and adopted on the date of its introduction 

and shall become effective from and after its passage and adoption.  

PASSED, APPROVED, AND ADOPTED this ______ day of __________, 2026. 

    

___________________________ 

                                 Dan Davis, Mayor 

ATTEST: 

_______________________ 

Tammy Bell, City Secretary 
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	3. Consideration and possible action to approve Ordinance 2026-O-15:AN ORDINANCE AMENDING ORDINANCE NO. 2025-O-28 AMENDING THE CITY FISCAL YEAR 2026 BUDGET ENDING SEPTEMBER 30, 2026, PROVIDING FOR BUDGET AMENDMENTS TO RECOGNIZE ADDITIONAL COUNCIL-RELATED EXPENDITURES, DONATIONS, AND PARKS GROUND MAINTENANCE COSTS;  AND BY AMENDING THE CAPITAL PROJECTS FUND TO RECOGNIZE THE ADDITIONAL EXPENSE NEEDED FOR THE WATER RECLAMATION FACILITY PROJECT; DIRECTING THE BUDGET OFFICER TO FILE OR CAUSE TO BE FILED A COPY OF THE AMENDED BUDGET WITH THE CITY SECRETARY AND WITH THE OFFICE OF THE BRAZORIA COUNTY CLERK AND PROVIDING THIS ORDINANCE SHALL BECOME EFFECTIVE FROM AND AFTER ITS PASSAGE AND ADOPTION.
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	TOPIC: Consideration and possible action to approve a resolution accepting the HGAC Household Hazardous Waste (HHW) Grant and authorizing execution of all related documents.
	BACKGROUND: The City of Manvel has been awarded a Household Hazardous Waste (HHW) Grant through the Houston-Galveston Area Council (HGAC). This grant will support the planning and implementation of a household hazardous waste collection program, including associated public outreach, materials, and disposal services.Approval of this resolution will:Formally accept the awarded grant funding from HGAC; andAuthorize the City Manager, Dan Johnson, to execute the HGAC grant agreement, agreements with service providers, and any other necessary documentation required to administer and receive grant funding.This program supports community safety, environmental protection, and proper disposal of hazardous household materials. 
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